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TRINITY UNIVERSITY 



FOREWORD 

This Fqculty-Staff Handbook has been com- 
piled by the Department of Public Relations for 
the faculty and sta^^ of Trinity University as a 
source of information for university procedures, 
organization, and benefits. 

A separate publication. Trinity University 
Policies, will be published in November 1974 
with the texts of basic doquments establishing 
Trinity University goveman^e;^ 

A third publication. Trinity University Staff 
Handbook, primarily for support staff, was pub- 
lished in June 1974. 

A listing of all university personnel by depart- 
ments will be issued in September 1974 as a 
faculty and staff directory to supplement the 
regular campus directory. 

Further revision of this handbook is planned 
for the 1975-76 year. Comments and suggestions 
for its improvement are welcomed by the Depart- 
ment of Public Relations. 

July 1974 
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INTRODUCTION TO TRINITY UNIVERSITY 
Purpose 

Trinity University is an independent, co- 
educational, liberal arts institution of higher 
learning which seeks to promote high goals and ' 
standards of academic integrity, iridividu^l a^d 
institutional achievement and exccll^ce 'in 
teaching. . . . / 

Non-sectarian in all of its policies., iVihity 
University is dedicated to the search for truth 
and the actjuisition and dissemination of know- 
ledge for the enrichment of life. The University 
is owned and managed by a 36-member, self- 
perpetuating Board of Trustees. The Trustees 
represent varied walks of life including banking, 
ranching, mining, the petroleum industry, educa- 
tion, the rninistry' IbuSiness, law an^ t'he medical * 
profession. ' . 

Related by covenant to. the Synod of the Sfcin 
of the United Presbyterian Church in the USA 
Trinity se;-ves^ students of all denominations. The 
University welcomes to its Skyline campus ap- 
proximately 3,400 students gf ^^very. faith and 
ethnic origin ^from 45 states and 17; foreign 
countries. Students are selected without regaYd 
to race, creed or national origin. . ^ 



Academics 

The Upivereity offers 34 undergraduate ""de- ' 
gree fields and 23 graduate level programs. 

Trinity's administrators believe the destiny 
of the University lies in remaining a relatively 
small university of liberal arts tradition, with a 
bafance anlong the humanities, social sciences, 
and natural sciences. Carefully ^elected profes- 
sional programs, such as engineering science, 
teacher education, health care administration, 
and Urban studies, alflo are included. 

The 2,700 Undergraduate students are involved 
in a new and exciting academic curriculum, 
called the Trinity Plan, which tailors each stu- 
dent's counse of study to his specific needs. Be- 
cause Trinity believes that each student is an 
extraordinary individual, the Trinity Plan invites 
the student to design his "own degree program 
with faculty guidance. The prograrp he chooses, 
is based on what he has learhed before he 
arrived at .. the University, his interests and 
abilities, and his career expectations. All Trinity 
students may take one elective each semester 
on a pgLsa-fail basis. Independent study is an 
integral part of most departmental programs. 

Faculty 

A major strength of Trinity University is its 
faqulty.' More than '^O per certt of the full-time 
teii^^hing faculty hold the earned doctorgite. The 
ratio of students to faculty me,mbers is i4-to-one^ 

i ■ ■ " 

Accreditafion 

;tlie College Entrance Examina-. 
tio|jy^^^J|^jShity^ University is accredited by 
tBe^6wifi0 of Colleges and Schools 

aiif3 by other .leading accrediting agencies. The 
Univeri^lty^s a member of the Southern Univer- 
sity Conference) 

story and Locati^on 

Trinity-Jyntv^sity was founded in 1869 in 
Tehuacana, Texas, but was moved to WaxahacKie 
/\n 1902. In 1942 — at the invitation of the San 
Antonio Chamber of Commerce and with the 
cooperation of Southwest Methodists, who gave^ 
their Woodlawn Campus to Trinity — the Univerr 
sity was relocated in San Ar;itonio. The present 
campus was activated on May 13, 1952. 

Located on a wooded 107-acre site overlooking, 
downtown San Antonio four mil^s away, Trinity's 
campus ha!j grown in 20 years from a single 
structure to 44 major buildings. 
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Growth 

Trinity University's remarkable growth has 
seen the total assets increase from $2.9 million 
in 1951 to'more than $101 million in 1974. This 
represents $52^ million in endowment (June 
1973 market value) and $48.9 million in physical 
plant investment (June 1974 replacement value). 
As a private university, Trinity recijives np direct 
tax subsidy. Most of the University's financial 
support comes from tuition and fees, income 
from permanent endowment, philanthropic con- 
tributions and regular annual gift investments 
by foundations', business and civic leaders, and 
churches. Some federal loan funds have been 
used in the construction of self-liquidating 
dormitories,^n<j gwernment grants have helped 
to secure a number of science facilities and to 
farther research activities. 

Financial assistance totaling more than $1:4 
million each year is provided by the University 
to qualified students in the forms of scholarships, 
work grants and student lo^ns. 

Vice-President for Academic Aff stirs and 
DeQn of the University 

The academic administration of Trinity 
University is under the direction of the vice- 
president for academic af^irs and dean of the 
unj\^rsity. He reports directly to the President* 
of the University. . * 

Working under the direction of the* dean of 
the university and reporting to hinfi are an 
assistant dean in his office, an assistant dea^j 
in cjiarge of Academic Services, dean of the 
College of Arts and Sciences, dean of graduate 
■ studied, dean of the School of Business Adminis- 
tration, dean of the School of Engineering, direc- 
tor of the libraries, director of admissions, * 
professor of military science, and chairmen of 
other appropriata academic units. 

The dean of tne university is also exectitive 
officer of the Academic Council, the organization 
whicjl approves courise changes, sets academic 
policy, and makes exceptions to policies. ' 

f' / ^ ' - 

foliage of Arts and Sciences 

The Colkg^ of Arts and Sciences, which 
includes five 'feica'demic divisions, is headed by 
the dean of the- College of Arts and Sciences 
who reports to the vice-president for academic 
affairs. The traditional departmental structure is 
headed by^dep^rtment chairpersons. Each chair- 
. l!)erson reports to the dean of the College of 
Arts and Sciences. 
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Elach of the five aeade^mic divisions is directed 
by a division council made up of the department 
chairpersons within the division plus one other 
elected representative of each departijient. In 
addition, representatives from departments not 
assigned to that division may he {^ranted meni- 
^bership uj^on request and with the approval of 
Division Council members, 

The dean of the College of Arts and Sciences 
^Iso serves as executive of each of the division 
C()un(nls. The division councils f)r()vide a meeting 
ground for discussion of common interests, 
' development of joint programs, professional 
growth^acfoss disciplinary lines and consideration 
of other academic matters of broad consequence 
which transcend traditional departmental 
boundaries. This includes discussion of new 
courses, the elimination of old. courses, changes 
in major requirements, teacher preparation and 
other curriculum matters, 

All matters coming to the Academic Council 
and Graduate Council frqn;i departments' should 
go through the division councils. 

Divisions within the College of Arts and 
Sciences and the departments to be included in 
each are: 

a. Division of Media and Fine Arts 

. (I) Art. riournalism. Broadcasting and 
Film, Speech & Drai^rra, and Music, 

b. Division of Physical and Life Sciences 

(H Biology, Chemistry, Computing and 
Information Science, Geology, Math- 
ematics and Physics 

(2) This division also has responsibility 
for courses in Bio-Physics and other, 
appropriate ipterdisciplinary pro- 
grams. 



c. Division of Humanities 

(1) p]nglish, Foreign Language, History, 
Philosophy ancf Religion 

(2) This division has responsibility for 
courses in American Studies, Kuro- 
pean Studies, Latiri-American 
Studies and other appropriate inter- . 
disciplinary programs, 

d. Division of Social and Behavioral Sciences 

(1^ Economics, Political Science, Psy- ' 
chology and Sociology 

(2) This division has responsibility* for 
interdisciplinary programs in the 
Social Sciences 

e. Division of Kducation, Home Economics, 
and Health and Physical Kducation 

The Graduate School 

i 

The (Graduate School is headed by the dean 
of Graduate Studies, who reports to the vice 
president for "academic affairs. The Department 
of Health (^are Administration and Urban Studies 
are included in the Graduate School^ and their 
chairmen report to the dean b{ the Graduate 
School, " / 

' / 

School of Busini^ss Aaministration 

The vSchool of lousiness Administration is 
headed iby' the dean of the Schooj of Business 
Admin istr'ation who reports to the vice president 
for academic affairs. / 

* ■ . / ' 

School of Eyngineering 

The School of Kngineering is headed -by a 
dean of the School of Engineering who reports 
to the vice president for academic affairs. The 
Department of Home Building is included in the 
School of ^engineering. 



\ OKKICKOFTHK VICK PRP:sri)p:NT FOR 

\ ACADEMK^ AFFAIRS 

\ ' AND I)KAm:)FTHF UNIVERSITY . 

Vrhe Office of the Vice President for Acadernie 
Affairs and Dean .of the University iij? the chief 
acaViemic/ office of the University. He reports lo 
the I president of the university; Direct re- 
aporisibility for the academic proj^ams and 
activities in the collcK^v and schools of the Uni- 
versiiy is delef^ated to the deans of these. units, 
but the vice president for academic affairs super- 
visees Vind coordinates, the entire academic Hfe 
of the University from admissions lo the j^ranting 

of degypes. i ^ 

* \ 

* There ar^e tAvo i)ers()p^with the title of assis- 
tant derwi 9f ihc univfrsity. One* is in charge of 
adniissi(ia^ and reoords. He directs the Office of 
Acade;?mi .Service/, which includes the Office 
the/negisVrar i\m\ the Office of Academic Pro- 
gjmmH. Thy othw assistant dfan of the university 
'directs prV-riVi^t-ration ' and registration pro- 
grams, prepares class schedule's, assigns class- 
rooms an(i\ facultyioffices, directs the summer 
session and\publiHhl'H uni\/ersity bulletins^ 

Through tlhe director of the library, Hhe vice 
president tfof academic affairs supervises the 
operation of tVie libraries. Through the director 
of admissions. \\v directs the program of student 
recruitment. \ ^ 

Pcr^tidnal Information 

All faculty m(\mbers are required to file with 
the dean of the Appropriate college or school a 
personal data-sh(^et and a transcript covering 
graduate work.-Th^* data sheet will be furnished 
by the dean, but it, is the responsibility of each 
faculty member to order a transcript and haVe 
it sent to the Univei^sity. 

F'aculty Personnel PoHcy 

AppoiMment to the faculty of the University* 
is made bV\ the Board of- Trustees, and official 
'notificationyis given by letter from the president. 
University regulations Coveting such areas as 
appointments and contracts, tenure and academic 
freedom, are\cdver^d in detail in the document 
titled Trinity l^Jniveifsity Statements on Academic 
Freedom, Rest>onsibility, Employment, Tenure, 
and Due Process. ' ^ ' 

Retirement , 

Faculty members at Trinity University reach 
retirement age at 65. A faculty member will 
receive his final contract for the schooj year 
in which his 6r)th bir\thday falls. After retirement 



^a faculty member may be employed on la year- 
to-year basis. However, this"' is done 6nly.in 
unusual circumstances. At 65 a faculty member 
tn(i longer has tenure'. \ ' 

Convocations 

All members of the faculty have the respon- 
sibility lo participatev in all formal University 
ceremonies including baccalaureate and com- 
mencement.. Academic regalia, when required, 
may be purchased or rented through the book- 
store. ^ * 

Course Outlines 

During the first week of the semester eac^i 
teacher isvxpectcd to distribute tt) each student 
in his cliiss a course outlin^^ giving general' ob- 
jectives of that course, tht» approximate dates- 
of major examinations . for the (semester, Ihe 
approximate dates- of one-ht>ur examinations, 
dates on whicl\ major papers are due, and regu- 
• lations. if any, concerning. tittendance. 

A copy, of the course .olitline should be filed 
with the office of the appropriate defjn on thq 
day ()f class distribution. . 

Class period's 

All classes and laboratories shoufd' ^begin 
promptly at the scheduled J^our and every effort 
sh()uld bc^made to t:lose the periods on time. 
This applies to the opening class of, each term, 
which should meet for' the full period. 

. Failure to Meet Classes 

A faculty member who is unable to meet 
a* class should notify his department chafrman at 
the earliest possible time. The«,departmenj: chair- 
man should make, arrangements to have some 
qualified person meet the class and then notify 
the office of the appropriate dean. 

If an instructor^oannot notify his depar^nient 
•chairman, he should notify tifie office of the 
appropriate dean. 

J/ 

' ^ ' V ' ^ . , - 

A'psences 

The University does' not have a policy which 
provides excused absences. Students are expected 
to attejid all, classes. , .^.^ 

When a student is ill' or absent i»from the 
campus representing the University in athletic 
contests or other events, the student should be 
given the opportunity of making up the work 
which he has missed. 
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Students who are' absent without such an- 
explanation may oj may not be provided with 
this oppprtuni'ty, depending upon the decision of . 
the instructors , 

A student may h^ dropped from a cflajss 
fcecjjuse of excessive absences when, in the 
judgment of^flie instructor, he has missed so 
much classwork that such an action is justified^ 
No definite number of absences has be^n fixed . 
as being excessive, and each instructol- should 
explain to his students at the opening of each » 
semester his -policy in this matter. 

\ 

Class Tours^and Field Tfips, 

Trinity ijniversity regulations do not permit 
an instructor of one class to schedule field trips 
^that wiirtc]||^§ Stud^ts out of other^classes, 

^ . Saturday fielB trips and class tours scheduled 
fx)r times other "than the regular class period can- 
not" be required of students unless the trips are » 
specified at the time of registration, v 

Outside Speakers 

Instructors may scbedul^off-campus speakers 
Ho appe^jr before classes. However, th-e instructor ^ 
in ch-arge of the clai5s,Js cx>mpletely responsible 
^for the acceptability of sUch a speaker and his 
relevance to the. course. If the instructor is in 
doubt, he should C()n,fer with the vic^,pnerttent 
for acadelnic affairs before extending a=jr invita- 
tion, " \ ' _ ' - . ' ' , 

Closed Qrganization Lectures 

Any recognized'campus organization, with the 
exception of the „ Student Association, may 
.sponsor lectures without approval if the lecture 
is limited to tbe membership of that organi^j^ion. 
Arraagemen t' for facilities should be made 
through the assista^jt dean of students. Organi- 
zations shall |be financially rfesponsibTe for 
facilities and security not normt-Silly required. 

' Lectures Opeg^to the Public and Lectures 
Sponsored by Student Association 

9 Lectures open to persons other than members 
of the sponsoring organizat^ion and lectures 
sponsored by the Stud,ent Association must be 
approved by the assistant dean of students. If 

'this approval is not granted; ^e organization 
shall have the right to appeal th^t decision to the 

^ University Lecture Committee, whi^h is described 

^iiji t^be chaptVr on organisations and committees 

.in the student handbooks. ' * 



Examinations 

The instructor ifi e.ach course is personally 
responsible for giving all/examinations. Not only 
should he arrange student seating and supervise 
each examination^ li^ should Individually prepare 
and maintain ' possession of" "mimeograpljed 
exanjinatipn ' papers. Permitting student^ 
assistants to ditto examination questions and^^ 
storing the ^examination questions in unlocked 
drawers has contributed to security problems. 
Examinations should; never b^ in excess of three 
hours; however, a student shall be permitted th^' 
full three-hour period in which^to complete tHe 
examination rf the student ^ects to use" that 
much tinte. \ 

' • >. 

Schedules for final exai^in^tions are an- 
nounced in advance of the exanvination period. 
No exemptions are granted, and no examinations 
may be given jn advance of the' announced 
schedule unless by written permissfo.n from the 
Office of the Vice President for Academic Af- 
fairs. " ^ 

In the examination periods preceding gradua- 
tion " exercises (Augusit only), instructors are 
required to report final grades for degree grad-' 
uates at a time earlier tha|^' the date 'on which 
other grades are reported. 

The givirig of final examinations for these . 
u^idergraduate degree graduates (August onl^) 
•i^ optional with the instructor concerned. In these 
instances fi^hal examinations are not required^ 
However,'' if examinations are given, the times 
and places will be determined by the instructors 
and must be arranged so that grades ciin be 
reported to the Office of the Registrar on "or 
before the announced date when final grades 
'< for degree candidates are 'due, ' % . ' 

' > F'aculty members should preserve roll books 
(or other records of student classwQrk) for five 
years, the liormal academic life' of a stydefit. 

Class Schedules 

Each department chairman .is required to/ 
furnish the Office of the Vice President for 
Academie- Affairs a schedule of x;lasses., for each*^;^^ 
semester. To provide an opportunity to review 
the schedules and because of the necessity of 
publishing these scherfules^in advance' of pre- 
registration, it is necessary for schedules to be 
furni^^hed at the followang times: , , 

Octl^be?l"8? 1974 ---Mini Tenc^ of 1975, Fiijst 
' and second term of Sum- 

I . nier School 1975 



March 3, 1975 --Fall Semester 1975 and ^ 
Spring Semester 1976 

After a class schedule has been published, it 
is desirable to make as few changes as possible. 
However, when adjustmenjfe are necessary^^^ 
request should be made in writing by the^part- 
ment chairman. * / 

University Bulletins 

The University publishes four bulletins each 
year; a combined College of Arts and Sciences, 
School of Business Admlliistration and School 
of Engineering bulletin in December; a Summer 
Session bulletin in February; a Graduate School 
bulletin in March and a News Bulletin, in August. 

Augu8t30, ip74 — 

August 30, 1974 —Personnel information for 
'undergraduate bulletin 
should be delivered to the 
Office of the Vice Presi-' 
dent f^r Academic Affairs. . 

\ 

October 18, 1974 -S ummerSession Bulletin 
1975: All copy should be 
delivered to the Office of 
the Vice President for 
Acaderiiic Affairs. 

December 2, 1974 —Graduate School Bulletin 
• - 1975-1976: All copy sh^>uld^ 

.be delivered to the Office 
of the Dean pif Graduate 
\ Studies. 

Admissions 

The function of locating and admitting under- 
graduate studeiits to study at Trinity University 
is the province of two offices: The Office of 
Admissions and the Office of Academic Services, 
operating under policies determined by the 
trustees, the administration and a faculty com- 
mittee. ' 

The Office of Admissions, under the director 
of. admissions, ie engaged in actively seelaqg 
qualified students for Trinity University. ^ 

The director and his staff of ^£y£. assistants^^ 
initiate inquiries and encourage applications 
from qualified students. These objectives are 
accomplished chi'ffliy through high school visits 
with counsel&rs and students and by personal 
interviews with prospective students and their 
parent's. Some of these conferences take place in 
the cities In which the prospective students \}ye^. 
others take place while the students and £Keir 
parents are visitifig the Trinity campus. 



The main qfefisictive of the admissions staff is 
to stimuj9^ the pi^spective student in such a 
way^jth^t he will visilt C(ur campus. During a visit 
the student is encouraged to talk with>^aculty 
members, to spend a night in a residence hall, 
to attend a few classes, ^nd to see for himself 
what Trinity has to offer. 

The admissions staff hak an outstanding rec- 
ord of accomplishment. It is based on a program 
of furnishing factual information to the, prospec- 
tive student, introducing him to faculty members, 
students and administrators and'showing him the 
Trinity campus. 



Office of Academic Services 
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The functions of admitting students to study 
.at Trinity University, developing the academic 
programs of students and maintaining academic 
. refcords*have been combined into a single Office, 
of Academic Services under the supervision of 
an assistant dean of the university. 

Admission Records 

Formal admission to study at the undergrad- 
uate level in Trinity University is the first step 
in planning an academic. program. This function 

. i$5 presided over by an assistant dean gf 4hng^ 
University, responsible directly tojhe^ce presi- 

"jd^nt for academic affairs arid Jean of the Uni- 

"versity. 

\^ 

A University comrnittee, composed of faculty, 
administrators and students, develops admission 
"policy in keeping with objectiyes set by the Board 
of Trustees and provides^eneral guidance of fhe 
function in coop^ratiofi with the assistant dean 
of th^ University, who serves^as executive to and 
a voting mefhber of the University's Committee 
on Admission. ' \. 

This office is responsible for cbrrespondei^ce 
with all prospe(5tive students at the undergrad- 
uate level. It also carries the responsibility for 
fuVnishing catalogs to all who Itiquire about the 
University. ^' 

Inquiries, regarding begin most fre- 

quently in two ways: a letter or postal-reply 
card ifiidijciating interest and asking for inforfna- 
^ tion pr through contact with a Trinity traveli-ng 
replresQntativel from the Office of Admissions. 
During the school year just^paSsed, mdre than, 

5,000 first-time inq|uiries were handled. 

> ■ - •> 

When inqiiiries result in formal application, 
—^ personnel folder on each applicant is set u-p- 
containing ill correspondence, grade records, 
test scores, k personality inventory and recom- 



iTKMidations. When the (bicker has a preliminary 
trantic:np,t and test ^srorvs on file^ the folder is 
rnarkedlready for committl^e action. Decisions on 
admii^sion begin in November with those ""appli- 
cants whV) have asked for F]arly Decision status. 
Regular Weekly agenda meetings * begin in 
I)ecember\ahd continue throlijjh Juni^. 

For frejlhmen, admission is -granteid or denied 
on the basis of art appjici.tti()n, a preliminary 
transcript and ('oll(»ge Entrance Examination 
F^oard Scholastic Aptitude Te^t scores. Appli- 
cants whose records make them clearly accept- 
able according to policies determirled by the 
Committee on Admissions arc usually approvc^d 
as soon as all necessary data is on Vile. Appli- 
cants less (|uiilific(i are review(Hi ^t weekly 
meetini<p^ of ihV Sub-( 'ommittet* on ^ decisions. 



r<) menWxT yf ihv Trinity staff grants or 
(lenif^r admissiorV ('xc(»pt as prescribe^ by the 



('ommitt(H> on Adimission, 
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rinity makc^s^ use ^. of prediction-of-success 
formulae in reachijig admission decisions. For- 
muhu' are l)as(>d on statistical analyms of actual 
fr{\shman performance of the last entering fresh- 
man class in the light of grade averages in high 
school and S.A/P, scores. The formuli:^e lira 
revised ea(.-Ji y(>^ir with the help of Kduccitional 
'r(\sting Service. '\, 

* Transfer students ane admitted through )^uch 
the same procedure, exiept that adequate ,^rade 
averages in college anfl good standing are- th{» 
criteria, with litth^ or no fVnphasis on high school 
grades and test scores. Doubtful cases \i\rv 
reviewed by sub-committee in reaching an ad- 
. mission decision. 

Transfer '^itudents also are screc^ned with 
regard to proficiency in p]nglisb. An inadecjuate 
background in KnglTsh, as reflected by transcript 
grades in Knglisb. is (Considered as cause tpr 
negative action. 

The original data iri-puL f()J75fucl{'nt personntel 
computer records syst{»m origina'tt^s in this offi(;ye 
and is regularly up-dated i^til the studeilit 
actually registers or th(^ records are retired fro n 
the active file after the last day to register. 

I^'aculty memfxTs who have names of pr«spec- 
■ tive students should givc^ this information to the 
Office of Admissions, but catalogs may be re- 
(lU(\sled from the Office o-f Academic Services. 

I'niversity Scholars and Pn^sidential vSchola^s 
are identified in this office and records of con- 
tinuing University Sc|i()lars are maintained before 
also. . 



Academic Programs 

The work of the Director of Academic Pro- 
grams is ^ part of the function of the Office of 

Academic Services. 

\ ' . „. ■ 

^ The primary function of the* Academic Pro- 
grams section is to coordinate academic advising 
and degree planning for all undergraduate 
studeijtt?. 

The office works closely >vith jaculty members 
on interpreting academic policy, under the Trinity 
I^lan as it relates to individual students and 
their degree programs. 

Other functions performed by this office 
include evaluation of transcripts from other 
colleges and yniversities, receiving applications 
for major when completed, consultation with 
students about degree programs and academic 
standing and certification of students for grjid- 
uation. The office also provides limited academic 
advising for veterans and pr(»par(\s rep'orts and 
enrollment certification reciuircni by the VeteraiTS 
Administration. ^ 

A collection of und(»rgraduate catalogs from 
/)ther coll(»g(»s and universiti.es is maintained as 
an aid to transcript evajuation. Fac\dty members 
are welcome* to visit- the office to f'onsult this 
catalog library, The catalogs may not be signed 
out, lvovv(»v{»r, as duplicate copies alsc) are main- 
tained in tb{» LTnivcTsitv^s librarv. 



Ac^idemic Recorder ^ 

The academic records of th(» University are 
administ(Ted by the Registrar as part of the 
Office of Acad{^mic Services. Thc^major. functions 
of the Academic Records section are: 

To rriaintain the academic records oP'all students 
who are or have been enrolled at Trinity Univer- • 
sity and its antecedent colleges. 

To prepare officiaf transcripts or statements of 
standing for other universities and organizations 
at the request of student. 

To participate in pre-registration and registration 
preceding each semester and each summer 
session. 

To verify to the Selective. Service Board the en- 
rollment of male students at the ' student's 
request; to prepare reports and enrollment cer- 
tifications required by students enrolled under 
the various government aid programs, such as 



the Social Security Administration. 

To provide statistics for numerous reports," 
including the annual internal report to the Presi? 
dent, as well as official reports to state an*-*^ 
^federal agencies, educational groups and other 
organizations concerning enrollment and grade 
distribution. 

To provide information to the Committee on 
Academic Standing regarding those students 
whose work warrants schfxfastic probation or 
dismissal and to notify ''such students of the 
actions taken by that,, committee. 

To compile data and publish records of students 
who qualify for honors. 

To prepar^hnd publish, in cooperation with the 
dean, department chairmen and the Computer 
Center, class schtnlules for each semester and 
summer session. 

In certain areas, faculty members will be 
directly' concerned with the activities of this 
office. The following information is useful for 
reference. 

Registrati'on 

Pre-registration is held near the close of the " 
fall and spring sem.esters only .for students who 
currently are enrolled at Trinity University. In 
the faH^, students may pre-registor for spring; 
in the spring they may pre-register for either 
term of the summer session or for the fall sem- 
ester pr for all three. Students who do not pre- 
register usually may register at the regular 
time. 

P\iculty members will be furnished with ap- 
propriate guidelines and instructions prior .to 
eacjh pre-registration and regular registration 
date. Dqites and times for registration and pre- 
registration \<^ill be found in the catalpg calendar, 
as well as on the front page of the schedule 
concerned. .Schedules may be obtained from the 
. Office of Academic Service. 

Validafion of Pre-Registration 

When* pre-registration was held last April 25, 
1,559 Trinity students filed class schedules for 
the fall semester, 1974. This procedure gave 
them reserved places in the classes they wanted. 
However, all students who pre-registered were 
required to validate and protect their choice by 
* taking two additional steps. 

1. Pay their tuition by the August 16 dead- 
line. Pre-registrations not paid by that date were 
cancelled (no> exceptions). 



2. During the first two days of classes in the 
fall< semester, e^ich pre-registered student ap- 
peared at the Sams Center in person to validate 
his pre-registration. 

The validation houVs both day^ were 9 a.m. 
to 4 p.m. Primarily, this gave students an oppor- 
tunity to provide aurrent information for tl)e 
personal data sjfieet, and to receive new Trinity 
ID cards^for the»*fall semester. 

Any student who pre-registered and paid his 
tuition by August 16, but who did not^ vahdate 
his pre-registration August 29 or ^0 at Sams 
Center, caused his pre-registration to be can- 
celled. 

This validation , .procedure • will be held at 
the beginning of each fall term. If a situation 
exists which makes it impossible for any student 

to report to the Sams. Center on either of these 

ft 

two days of validation, he should notify the 
Office of the- Vice President fofvAcademic Affairs 
in writing before the close of the^ validation 
period. 

Sttijdsents whose pre-registrations are cancelled 
for any reason have an opportunity to register 
again during Add and Drop t)ays, for those 
classes that are still open. 

J* 

Add-X)rop " 

Students wishing to make changes in their 
schedules may do so only on the dates desig- 
nated, a's listed in the catalog calendar, and on 
the first page of the class schedule. * . 

Courses may be added only on these dates. 
Courses dropped on these dates do not appear 
on the student's permanent record at the Uni- 
versity. 

AdditicTnally, a, student may withdraw from a 
course with a grade of ''W" until a scheduled 
date, or may withdraw with a ^^WP" or **WF" 
until another deadline. These dates also appear 
in the catalog calendar. 

Revised class rolls will be furnished to faculty 
members after the first Add-Drop days. Any 
discreplancies should be reported to the 
Registrar immediately. 

Withdrawal 

Any undergraduate student who wishes to 
withdraw from the University entirely should 
initiate such action in the Office of Student 
Affairs. 

A graduate student who wishes to withdraw 
initiates this action with the Registrar. 



Faculty memberH can assist with solving a 
rn^lor problem by reminding J^^tu/dents that mere 
^ortrattendance does not consCaute withdrawal 
from the University. 

Grades' 

Mid-Semester Grades 

Students whose work at mid-semester war- 
rants a grade of D, 1*^ or I should be reported. ^ 
The appropriate mark-sense bubble in the mid- 
semester grade column of the student's course 
card should be illled in by the instructor, and 
the card turned in to the Registrar. 

Mid-semester grade report forms are pre- 
'par(>d by the C'omputer Center in triplicate and 
distributed by the Registrar to the student, his. 
parents and the Office of Student Affairs. These 
grades do n()t become a parb of the student's 
permanent record and are intiended to serve as 
a warning of inaHequate progress. 

Mij:l-semester grades are not reported for the 
summer sessions. Due dates for the fall and 
spring semesters will be found in the university 
calendar published in the undergi*aduate and 
griiuluate bulletins. 

Instructor Grade Report Sheets and Course 
(?ards - " 

After.the add-drop period, each instructor will 
receive an Instructor's Class List stnd Report 
sh(M>t showing the students enrolled in eacH of 
his classes,^ as well as course cards for e^-eh of » 
the students listed. The sheets and cards are 
white for undergraduates, blue, for graduate 
students. Thes^i^ should be checked very carefully 
upon receipt of^ the lists and any discrepancies 
should he reported at once. 

In order to expedite the compilation of grades 
for graduating, seniors in May, ea^ly grades for 
these students will be asked for at a specified 
time. 

Grad^e report sheets and the course cards 
for the remaining students are due 48 hours 
after the final examination. ^ 

A space is provided for reporting a student's 
absences on the grade report, sheet. Chronic 
absentees "should be reported to the Office of 
Student Affairs. It it seems advisable, the in- 
structor may recommend to the Registi*ar with- i 
drawa! frorfi the class with the appropriate 
grade. 

Non-attendance does not constitute an official 
drop. A grade should be reported for each and 



every student listed on your grady report sheet. 

' , A grade of A,' B, C, D, F, WP, WK or I 
should be indicated by filling in the appropriate 
mark-sense bubble in the semester column with 
the IliM electrographic pencil. 

Certain undergraduates may receive approval 
to tafte courses on the Pass-Fail basis. Such 
courses may not be taken to fulfill basic require- 
ments or major requirements. The purpose of 
the Pass-Fail system at Trinity is to encourage 
students to take elective courses in new fields 
of interest without impairing their grade aver- 
age, particularly in cases where the student has 
an outstanding average especially in the major 
field. A student applying to take a course on a 
Pass-Fail basis subsequently may not request a 
regular letter grade and a student registered for 
a regular course grade may not change to Pass- 
Fail after Add-Drop day. Only one Pass-Fail 
course may be scheduled in any semester. There 
^re appropriate mark-sense bubbles on the grade 
cards to register either PP (Pass) or FF (S|''ail) for 
Pass-Fail' Courses. To avoid misunderstanding, 
each instryctor is asked to announce to each 
class early in the semcister the names of students 
who are listed on the class roll for Pass-Fail 
grades. ' . 

' Grade cardis for gr^cjuate students enrolled in 

courses' on a Satisfactory-Unsatisfactory basis 

should be markec^in^a similar manner, using the^ 
■ ■* ' , ^ . ■ 

appropriate mark-sense bubble. 

A graduate student enrolled for a thesin should 
receive a lett^ grad<l if the document has been 
completed. If the |;bcsis is'In Progress, the grade 
PR' should be ent^fed by marking the appro- 
priate mark-sense bubble^. ' j 

Incompletes 

A Grade of I (Incomplete) indicates that a 
student has doni^ work of a passing grade in a 
course but has fdHled to complete some portion 
because of an emergency condition or cifcum* 
stance .^^^hlch is recognized by the instructor,. 
With eSSk^grade of I, the instructor must iile a 
special r^p^t concerning the circum,stances. 

The lett^ I shou^^ be entered on the grade 
report sheet, and t^h^ appropriate mark-sense 
bubble' marked on the gr^de card. 

. Incomplete grades are changed to F, unless 
. the required wdrk is completed within the pre- 
l scribed time limit. For undergraduate students 

this limit is one semester; for graduate studemts 

it is one year. 



If the student completeH the work before the 
time limit expires, the instructor sht^uld instruct 
the Registrar to change the j^^rade by filling out 
a Change of Grade card. 

When a .student completes a t[Tesis and a PR 
.grade is to be changed, the Registrar should 
b^ notified in writing. 

Non-Credit 

A non-credit student is one who is not eligibJe 
for credit or does not desire credit. He may 
receive full instructional attention and may par-' 
ticipate in class. He is not required to take a 
final examination or other tests. 

The grade NC should be entered on the grade 
rep(^rt sheet, and the words "Non-Credit" should 
be written in ink acn^ss the student '-s "course 
card. 

No course taken as non-credit may sub- ' 
sequently count for credit unless it is repeated. 

Registration Instruction for the Faculty 

All full-time faculty members shtjuld be pres- 
efit for the registratit^n periods, reporting 15 
Vninutes m advance of the times indicated. 

It wil! be helpful to familiarize yourself with 
a copy of the Student Registration Instructions, 
which is available from the Office of Academic 
Servfces. ' \ 

Students who pre-registered f(;r the fall sem- 
ester will be given an opp()rtunity to make 
additions or chhnges in their schedules during 
Add and Drop Days. They should, 'in the mean- 
time, attend the courses^ they will ^be adding.^ 

All faculty members should secure a copy of 
•the supplement to the fall schedule, which lists 
all the corrections, additions and deletions. 
»v 

' I. 0 

Packet 

At. tl^l^'begin^ning of the registration process 
at Sam'l Center, each undergraduate and grad- 
uate stude^-t will be issued a packet containing 
a course ^^^edifle fcjrm and an IBM header card 
on which will be recorded his name and social 
security number. Each returning student also 
will have a Xerox copy of his transcript, which 
will be helpful to his^l^visor in making sugges- 
tions about the student's class schedule. 

Advisor 

After helping an advisee work out his 
schedule, please take note of the following: 



Non-credit must be so Indicated oTi the 
student's course schedule; also any independent 
study courses"^ a#d those which the student is 
repeating. 

Courses in these categories also must be 
marked with an electrographic pencil in the 
appropriate mark-sense bubble on the course 
card in the fall or spring semesters. 

Please note that no undergraduate m^y reg- 
ister for more than 18 hours without the approval 
of Dean Thomas or Dean Busch. Graduate stud- 
ents may take no more than 12 hours without 
the approval of Dean Austin. 

Please observe the policy pertaining to pre- 
requisites: no lower-level student 'should .be 
permitted to enroll in upper-level courses. The 
Curriculum Manual for faculty advisors can be, 
helpful; in case of doubt, consult with the chaig^' 
man of thp department concerned. 

Please note that the student's course scl^ed]*le 
form should show initials indicating department- 
al approval in the folhowing instances before 
.you at)prove his schedule: 

conference courses in a department other 
than your own 

applied music courses" 

graduate courses design ated-80 and -90 
as well as all oi*' any part of the thesis. 



\ Course C^rds 

After workihg^out a sclie^dule with the afl- 
Ivisor, the student will proceed to' the various 
departments, identified by sign's, to obtain an 
IBM course card {Q)r each course listed. If a 
course or section is cfosed, he wiW ^return to 
cbnfer with the advisor to arrange a! substitute 
course. * ' 



Final Check 

, After securing cards for all courses, the 
student will obtain the advisor's signature of 
approval and take the packet to representatives 
of the Office of the Registrar (or the dean of 
graduate studies if appropriate) to be checked.' 



i Finance 

After securing approval frpm either th6 Office 
of the Registrar or the^ Graduate Office, the 
student will proceed to the representatives of the 
Business Office to rqake payment or arrange- 
ments for payment. ^ \ \ 
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Identification Cards 
After passini^ throuf^h the Business Office 
and health card check-points, the student is to 
•{proceed along the marked registration route and 
pass through the identification, card procedure. 
After the formal registration procedure at the 
start of each semester, identification cards can 
be made in the Academic Records section of the 
Office of Academic Services. (A charge of $5 
is made Cor the replacement of lost identification 
cards.) 

THFfi GRADUATE SCHOOL 

•Phe Office of the Dean of Gradi^ite Studies 
administers the policies which have beeh formu- 
lated for the activities of the Graduate School. 

^ Admission 
'I'he Office of the Dean of Graduate Studies 
is resp()nl^)le for admission of students to the 
Gjraduate School. Applicants are required to file 
with the De'an of Graduate Studies: (1) applica- 
tion blank, (2) $10 ^applicati(>n fee, (3) official 
transcripts of all college or university work 
{■]) scores on the Graduate Record F]xam- 
inatio'n ami similar examinations. These creden- 
tials arc evaluated by t|i(^^Graduate Office and 
are sent to ihv chairperson of the depar.tment 
concerned for evaluation.. On the basis of the 
favorable recommendation by the chairperson 
of the department, the Graduate Office rnakes 
its .decision concerning admission of the student. 
V'\)(m the student's admission to the Gradyate 
Scbdol, a file copy of the credentials is sent to 
the chair])erst)n of his major department. 

Requirement for Degrees 

The Offu^e of the Dean of Graduate Studies 
is responsible for ap[)r()ving the\student's fulfill- 
ment of the rec|uirements for Masters' degrees. 
With regard to such approval, the activities of 
the office include: ' 

Admission to candidiicy for which the student 
makes appjication afler 12 hours of satisfactory 
graduate work. (This application consists of a 
com[)l(^te projected program* for the degree being 
sought, with the approval of the chairpersons 
of tht^ major and minor fields.) 

Appointm(^nt \)f the thesis committee when 
the thesis topic has been approved by the depart- 
ment concerned. (This committee is expected to 
work with the student thrdtighout the prepara- 
tion of the thesis as well as to read and approve 
its final form.) 

- 'Checking all courses to be certain that hours, 
gradtjs and level of work (one half the course 



work must be in courses numbered "-80" or 
above) are satisfactory., - ; 

Receiving reports of satisfactory completion 
of conriprehensive examinations. 

Receiving and approving the final copies j^f 
the thesis on or before the date announced in 
the Graduate Bulletin. 

Certifying the student to the Office of the 
Registrar as eligible to receive the degree for 
which he h^is been working. 

■^>. • 

Registration 

The Office of the Dean of Graduate Studies 
is responsible for approving the course- 
registration of each graduate student. All courses 
which have a G after their numbers or which 
are numbered -80 and above carry graduate 
credit. G courses are undergraduate -courses 
which may be taken for graduate credit by duly 
certified graduate studentjs. The G must not be 
used in the case of undergraduafes registered 
for these, courses. -80 coursej^ are for graduate 
students only — under no circumstances ^re 
undergraduates permitted to register for them. 
In other words, only students with gjraduate 
''registration permits may enroll ifi G or -80^and 
above courses. Departn)en tal advisors are 
responsible for ensuri'ng th^t the student has 
the required prerequisites for enrollment in any 
graduate course. ' u . 

The Graduate Commissibn 

The Office of the Dean of Graduate Studies 
is responsible for prepafihg the agenda for the^ 
meetings of the Graduate Commission, which 
Sets the academic policies for the Graduate 
School. Petitions far exceptions to policy and 
for new graduate courses and programs must be 
submitted to the Grad'uate'Office before presen- 
tation to the Graduate Commission, 
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THK LIBRARY . 

Library resources at Trinity University 
number over 45(),()0() volumes of books, 
periodicals, government documents and 
micfoforms. Materials in the social sciences', 
humanities and fine arts (except government 
documents) in physical form or in microform are 
housed in the (leorge Storch Memorial Library. 

Science materials, including engineering, are 
located in the Chapman Graduate Library. Also 
in fhe Chapman Library are Health Care books 
and periodiciils, government documents. Trinity 
University, I^rt'shyterian and other archives, the 
records of HemisF'air '68 and the archives of 
M()nt.err(*y. ^Mexico, and NueVo Leon on 
microfilm. 

The Rare Hook and Texana Collection also are 
located in the ('hapman Library along with 
Trinity University theses. On the fourth floor of 
the Chapman Library is tht^ -technical services 
division.. 

A union catalog of all library holdings is 
located on the third floor of the Chapman 
Library. The catalog is divided into author and 
title entries in one catalog. and subject entries in 
4he other. 

The Music Library, a collection of t5,r){)0 
musical scores, records and books, is housed on 
the first floor of the Ruth Taylor Music Center. 

Selective Computer Searches 

An ui lusual library service offered the facylty 
, is the ' computerized ^5ele^tive subjt^ct search 
project. All classified holdings of campus 
libraries are in di^k {Storage in the Computer 
Center. Selective subject searches are provided . 
through arrangements with the Catalog 
Department, second - floor. Chapman Graduate 
Iiijbrary ({jCxt. 8125). Cost of the service depends 
on. the amount of information retrieved and this 
is charged to th(^' j-equesting department. The 
Library Ciinnot absorb this cost, but can provide 
expeHise \n determining the parts of the 
collection to be searched. 

Resources Availlible in Other Libraries 

Trinity University Library is a member of 
CORAL (Council of Research and*« Academic 
Libraries), anS^'^fhrough this affiliation, makes 
available to Trinity students and faculty, vast 
resources of a research mature in the major 
libraries of the greater San Afitonio area. 

Books may be borrowed for home use from the 

ten academic libraries of CORAL and the 

*» ' • 
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University of Texas Health Science Center. All 
materials including periodicals and documents 
may. be used on-site in any of th% eighteen^ 
libraries in., the consortium. Information 
concerning 'this service may be obtained^ the 
circulation desk of both Storch and'^CHapman 
Libraries. 

Ordering Books and Audiovisual Materials 

F'aculty may Vequest books and audiovisual 
material by following these pimple procedures: 

• Obtain book request cards from the 
acquisition department. Chapman Library, 
fourth floor. * 

• Complete all required information on the 
card. If selections are made from a catalog or 
publisher's blurb, please ^attach . to the bQok 
request card. 

• Sign all request cards and obtain the. 
initials of the department chairman before 
returning cards to the library. 

F'aculty may also request new books by 
utilizing the notification slips sent routinely- to 
the department chairmen, who in turn .circulate 
them among tlneir staff. Under this system, the 
requester need't)nly initial the slips, representing 
the books wanted, and return them to the 
acquisitions department. No book request cards 
are needed when' books are ordered this way. 

Requests for books and audiovisual material 
should be given to the acquisitions department by 
December 31st. This enables the library to order 
and receive material and invoices within the 
allotted fiscal year budget. 

Indicate or;i order requests, boojf req'uest cards 
or notification slips, if material should be ordered 
"rush," or if requester should be notified. " 

A statement of t^udget allocation, 
encumbrances and expenditures against 
department aceoupts is sent to the department 
chairman hi the beginning of the fall semester. 
Such information, however, can be obtained at 
any time by contacting the acquisitions librarian, 
F]xtension 812/5. 

Requesting Periodicals and Serials 

Faculty members may request periodicals, or 
serials by following these simple procedures: 

Obtain request cards from the acquisitions 
or periodicals department in the Chapman 
Librafy. 

• Complete all required information on the 
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card. If sel(M!ti()ns i^rV rT\a(l(* from a catalog o/ 
publisher's ' blurl), please attach to tH»|[:? request 
card. * , ' ^ . 

• ^ Sign all requ(\st cards and * obtain the 
initials of the dc^partmentaJ chairman before 
/'returning cards to the (-barman l^ibrary — 
Periodical Department. ^ , ' 

Indicate on recjuest card if title is needed 
"rush" and if notification is ciesired when title is- 
- processed into the collection. 

A statement of encumbrances and 
(»xp(»n(lit'ures may be (jbtained upon request. 

HorrUNv ing of Library Materials 

I'aculty Regulations 

Hooks may b(» horrowcs:! by faculty members 
for an enlire semest(»r, subject to recall when 
nee(1(»(l by others, Library cards are issued to 
faculty^ m(>mbers upon application at» the 
circulation desk. These* Ci\rds are kept on file at 
the desk and us(»d whenever a charj^^e is to be 
made. Books* must be returned lo be renewed at 
the .end of (^ach semester. Faculty wives and 
husbands also may receive library ' c^rds while 
children of faculty members may borrow on their 
: parents' cards. Loan period*?; ^for faculty wives 
. and children is three weeks.. . ' * 

, .-Periodicals, boimci or unbound, may be 
checked out by faculty for three dayvs. 

Documents may be checked (iut for seven days. 

Inter-lihrary borrowing servic(» is provided to 
all faculty and graduate students for obtaining 
research materials not owned' by Trinity 
University. This service is governed by the Inter- 
library Loan ('()(!(» of 1 9()8 which states: 

L Ke(iu(»sts for individuals with academic 
afflliaticms should , be limited to thpse materials 
needed ibr faculty and staff research and to the 
thesis and dissertation resejirch of graduate 
,slud<'nts. ' . 

2. Thesis topics should be selected according 
to resources on hand and should not require 
extensive borrowing from other libraries. 

The l)r)rrowing library (^arefully.' should* 
screen nil applications for loans and should reject 
those which do not conform to this code. 

In order to, provide . liberal lending on a local 
^basis, c()op(»rative agr(»em(»nts permit the faculty 
to borrow books from any of the 10 academic 
libraries in (X)RAL. P'aculty identifi'cation cards 
are^equired' when borrowing at other libraries. A 
maximum of four hooks n)ay be borrpwed at one ^ 



time for ■ a two-week period without - renewal 
privileges. Books also may be, borrowed from The 
■University of Texas Health Spience Center at Sari 
/Antonio. - . - ' ■ • 

A maximum of five books may. be borrovved 
from The University^of Texas at Austin thorough 
a joint Inter-library Loan prograpi. Loan forms 
. may be obtaiped at Trinity's Inter-library Loan 
Office on the third floor of the Chapman Library 
and books then may be borrowed iri^ person at The 
University of Texas. Requests also rhay be 
processed and sent by mail. 

Information and guidelines for the use of the 
Inter-library Lo^n and "local Inter-college 
borrowing are furnished upon re(]uest at either 
Storch or ('hapman Libraries. 

Student Regulations ' * 
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Loan Periods 



Books *'circulate for 21 days with .ayr^newal 
privilege for an equal period unless a^^^ol^" has 
been placed on the f^ook by an oth^ student. A 
book may be ''called in" if a nKfUest has been 
made for it after the renewal. JBooks are charged 
()ut at least 20 minutes befor/c^losing time ^o that 
the library cijn be closed by the end of the hour. A 
valid LI), card must be shown alon^, with the 
library card in charging out books for outside use. 



Documents may/be charged l>u(' 
days. , // 



lor seven 



Bound pfcW()4icals may ^be charged out one 
hour bef()r(/c*l(4iing time and are- due one hour 
after the jibrary bpen^^he next day. Unbound 
periodic^sdo not circulate. ^■ 

Tw1)-hour reserve books may be charged out 
one hour before closing time and are due one hour^ 
after the library opens the next day. 

\ Fines and Penalties . 

VI 

Overdue Books: 21-day books — five cents for 
the first five days and 25 cents per day beginning 
with the sixth day until the maximum fine of 
$7.;1() is reached. 

Three -day reserve bookis — $1 per day. • 

^Two-hour reserve books — 50 cents for the first 
hour and 15 cents per hour for each additional' 
hour. 

Overdue Periodicals: 50 cents for the first' hour 
and 15 cents for each succeeding hour. 

Overdue Documents: 50 cents per day. ' 

An additional charge of $1 is made if the fine 
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is not paid when tho books areTeturned in any of • 
the above categories. 

' • Lost^Books: Current cost of replacement plus 
accrued; fine. 

Damaged Books: Cost of repair or replacement 

* of th6 volume. 

Mutilated Volumes: Cost of replacement plus 
disciplinary action. 

Copying Service ' 

Xerox 1000 equipment is available in both 

George Storch and Chapman Graduate Library. 

A Xerox" micro-printer: is availal^le in Storch 

Library for making hard copy from microfilm: 

Inquire at the Circulation Desks for information 

and instructions in using these machines. 

■4 * 

Instructions in Use of the Library 

Arranggnients for tours or additional lectures 
to groups of graduate or undergradug^te students 
cab be made by calling the Office'of the Director 

* of Libraries, extension 8121, or the Chief of 
Reference Si^rvic^^s, extension"8126. 

Audiovisiial Services 

Audiovisual Services, a part of the Library^; 
system, is lo'cated in-Rt)om 251 of the Laurie 
Auditorium. In addition, two specially equipped 
/classrooms have been reserved for mi^lti-media 
presentations in Room .35^ and Room 354, Laurie 
Auditorium. These rooms may be scheduled by 
calling A-V Services at oxtensior\ 7323. 

Audiovisual Services provides a wide range of 
instructional services for the campus "which 
include instructional design and development," 
production, scheduling and distribution. These 
ijervices are available without charge to the 
faculty and ci\n be' arranged by calling extension 
7323. The cost of film rentals- and production 
materials wjll he cliarged to the' requesting 
department. In this^cajse, a requisition from the 
requesting department is necessary,, charging the 
instructional materials to the academic si^plies 
item in the deparl^ental .budget. A ^blanket 
requisition may -be submitted covering a number 
of insjtructional materials. A statement for 
instructional material charges will be sent to 
each department chairperson monthly. 

A media" laboratory is available in the A-V 
Center in Laurie Auditorium, Room 251,*fonthe 
preparation of instructional rriaterials. Faculty 
and students may use this facility as a learniilg 
laboratory for making and lising all typ6s of 
instructional .media, and if desired^ profeyssional 



assistance will be provided in the are^^ af 
utilization and production. ' 

' *' 

Audiovisual materials may be purchased for 
permanent housing within .the Library. These 
materials will be ordered against departmental 
book budgets and will be cataloged and handled ' 
in the same manner as books. For itiore 
information on this, contact the acquisitions 
librarian, extension 8123. > q 
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THK STUDKNT AFFAIRS OFFICE 
PURPOSES AND OBJECTIVES 

; ''The administrative office at Trinity 

• University which has the major responsibility for 
" direct iaK the Uriiveti^ity's student personnel 

pn^gram is the Student Affairs Office. Basically 
it is a service office; concerned with the welfare of 
students/-. The Student AfAiirs Office staff 
cooperates with other offices and servicas of th^ ^ 

• Univ(»rsHy to" help students obtain the best . 
possible educat'i(5n. 

The- Student Affairs •Office'^: has. direct- 
;. respfinsibrlity for the University residence hajfs, 
«tu^tent, activity . pro^^ram, student aid and ' 
plact»m.(*n^ ' services, counseling and testing 
. seryic(isH the UqiverHity health center, the P^a^'lt^- 
Sams '.Memorial CvMUyy, C'oates University 
. Center, La-uric Auditorium, campus security, and 
the general are^ of student Citizenship and 
discipline*. The staff works closely with officers of 
the Student Association in . planning and 
presenting new student orientation, and each 
summ(*r plans and presents the annual 
' orientation for parents of new students. 

The members of the Student Affairs staff also 
maintain a close' working relationship ^ with 
campus student government groups, maintain 
accurate, up-to-date student personnel records 
aiid provide follow-up assistance to faculty 
memb(»rs in working'* with students who are 
(»xperi(»ncing |)(»rs()nal or ae^ademic difficulties. 

Ansis of lnt(T(»st to 1^'aculty Members f 

Exphiined Abst>7rKiWii: Tlu' Student Affairs 
Office does not "excuse*" anV" student. from any 
class. Not(»s explai'ning 'an absence such as a 
student's prolonged illness, a death"' or other 
emergency in the student's family, etc. — will be 
sent to faculty at the student's request, for 
itifornKition only^J^ecailse of this, instructors are 
ask(»(l not to'reejuest this office to explain or to 
excuse an absence* nor to authorize make-up 
examinations. This authorization is the privilege 
of tbe individual instructor. 

When a student is absent from class- because 
of confinement to the infirmary, the nurse will 
issue 'a note which the student should h^^i^^R t'<> 
class and [)resent to the instructor. Only in case 
of k^ngthy illness or hospitalization will a note be 
sent to each faculty m(»mber by the Student 
A^Tairs()^lC(^ . - 

Student Corlduct: The classroom behavior 
and a(\\demic performance' of a studerit may 
" indicate to the faculty member that the student isv 



having personal problems withVljich he might 
. n.eed personal assistance. The faculty member is' 
urged tq -refer the student . to a member of the 
professional coun.^eHng staff." 

Seriout^' problems of behavior such as 
cheating, plagiarism .and disruption of classes 
should be reported to a member of the staff of the 
Student Affairs Office. , These examples of 
misconduct are described in detail in the Student 
• Handbook in the section entitled '*Unjvepsity 
'Rules for IndividuaF Students." The services of 
thc^ Student Affairs Staff are available to the 
faculty in working with these situations 
. according to the .policies stated in the Student 
-Handbook ^and the "'Joint Statement of Rights 
and Freedoms of Students." 

Student Aid and Placement: Faculty 
members who receive questiohs from students 
about student aid or part-time jobs should contact 
the Student Aid and Placement Office for 
assistance. The staff of this office will assist any 
faculty member or student by explaining the 
student aid program to them. This office has the 
responsibility of placing all of the wrtrk grant 
students at the University and assists students 
who are in need of part-time jobs off campus. In 
addition students who ha^e questions about 
career job opportunities may be helped by this 
office in arranging job interviews which may be 
available on or off campus. 

University Counseling Center: The 

trained psychologists of the Counseling Center's 
staff are available to asisist any faculty merasber 
who is working with a particular student who 
'may be in need of psyc/hological services. Service 
in personal, vocational and educational 
counseling are offered by the Counseling Center. 
Faculty members' are urged tt) co.ntact the 
University Counseling Center whenever the 
C'enter's staff can be of assistance to a member of 
the facult^y, staff or student body. 
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OFFICE OF THE VICE PRESIDENT 
FOR FISCAL AFFAIRS - 

, (BUSriNESS OFFICE) 

The purpose of this office is to handle the 
business and financial administration of Trinity 
University and to serve the immediate and long- 
range educational program. 

Administration and Control of Budget: 

One of the 'most important relationships betw^eh 
staff members and the Business Office is in the 
area of the op.erating budget and its 
^administration. 

All .Oniversity faculty and sta^f members 
should realize that no expenditures^ may be made 
nor any obligation incurred without the funds 
being available in the approved budget prior to 
such expenditure or commitment. 

Approximately 10 days after the end of each 
month, department heads VMll receive ^ 
computerized statement indicating the status of^ 
that department's budget. This statement v/ill 
show expenditures to date of statement, 
encumbered funds, unencumbered funds and the 
budget for. the** academic yeay. Departmental 
heads may obtain from the "comptroller of the 
Business Office information regarding any 
specific item in the budget affecting the operation 
of their departm'ent. \ 

Procurement of Supplies, Materials, 
Equipment, 
and Contractual and Other Services 

Requisitioning Procedure: 

1. The department head should prepare 
REQUJSITfON FOR SUPPLIES, MATERIALS 
OR CONTRACTUAL SERVICES in triplicate 
and submit in duplicate, retaining the third copy. 

2. The requisition is to be signed by the 
department head and should show "the budget 
account number to be charged. 

3. The requisition must. be complete as to the 
,cljrrrent fiscal year budget account charged, 
specific delivery point — department, building 
and room number — and complete, description of 
itern(s) and cost. Accurate costs are essential, 
and the requisition will b^ returned if the cosfs 
are not included. 

4. Personnel in Budget Cohtrol will 
determine availability of funds in that specific 
budget and will process the approved requisitions 
to the appropriate agencies for action. 

• When off-campus procurement is necessary. 



University purchase orders will be*issued to the 
yendors by the director of purchasing. 

5. The quadruplicate copy of the Purchase. 
Order (white) will be returned to the department 
for information and file. « 

6. Lines of credit >(blank0t requisitions) 
should be established for^expenditures in the 
following areas: ^ . ^ 

Secretarial Services 
Duplicating 

Central Stores — Bookstore ^ ^ 

Postage 

a. Department heads should ^etermintf their 
requirements for a , minimum period of three 
months. . 

b. Department heads are requested to submit 
the* standard requisition to Budget Control as 
outlined above. They should include on the face of 

' this requisition the signatures of all personneL 
authorize^to sign for the requisitioned items. 

Notice of the remaining line of credit balance 
will be provided monthlyio departments. 

The procedure foF procurement of supplies, 
materials, printing, equipment or services in 
connection with RESEARCH GRANTS is as 
follows: 

, All procedures outlined above apply in the 
^ same way to faculty members who have research 
gl*ants in progress. The accounting for funds for 
such grants is the responsibility of the 
University, and the Office of the Vice Pre^^ident 
for Fiscal Affairs is subject to audit of the record§ 
pertaining to the funds. 

Faculty members who submit requisitions for 
supplies, equipment or services chargeable ""to 
research grant^ funds should route such 
requisitions through the Office of Research 
Services for encumbering of funds. 

Travel Authorizations and Expenses 

Department heads or faculty memlSers 
desiring to attend professional meetings during 
the academic year should subqiit requests to the 
appropriate dean on ''Authorisation for Travel" 
forms in duplicate, attached^ to a requisition, 
outlining the purpose of the proposed trip, the 
destination, the means of transportation and the 

^ estimated cosfs. Other Universit^pirsp'nnel who 
desire to attend association meetings travel on 
official University business should/submit their 
requests for travel authorization in similar form 

. to the appropriate administrative officer. If 
approval is indicated, the travel authorization 



forrn is submitt(»(l to l^ud^^^t Control for checking 
on available funds. A copy of the traVe' 
authorization form will bo returned to / 1! 
individual making the requeijj/ / indic^ti#g 
approval or disap^oval. 

• Iq. the case of either faculty or piher. 
University personnel, if funds are availM)l!| and 
approval is granted, the individual doink the 
traveling should, if possible, iirrange fo*^iis\wn 
transportation using his /wn funds oi' cr6xl,it 
cards to secure airline ticketf^, car rentals, et< 
This procedure will expedite reimbursement of 
expense vouch(»rs. 

All re(iu(»sts for reimbursement of expenses 
incurred in University business travel, including 
airline tickets, carp rentals, etc., should be 
submitt(|(l to ihv lousiness Office oil ex'pens^ 
reimbu.r^(»rnent fo)/ms provid(»d by--^e busines^^ 
ofOce. 'IHiis expcyie form shoul^ Jbe accompanied 
by the approvcHl^'Authorizat/iort for Tray^el" f(^rm, 
as well as reoei])ts for trn/is|)ortati()p, l/clging,, 
lood, etc. / \t J. y 

. IMnise ^)te on . till/ (»xpense reim4)ursement 
form tha|^ vvh(»n Vu(4ts ^re ent,t»/tained their 
names sKntihi 1K' lis/ed and . the reason for such 
expendifurc j^bted/ IMease ' do not combine 
separate typ)^s of /xpenditurej^ when con)pletfihg 
thV Ibrm! Sj/ice j^nmviduals are being asked, when 
possible, /to /f'lmd th(» jtiitial travel costs, 
r('inibursein('iii /vill br exj^'dited by the Business 
OfHce \'vbcn')^pen.s<^ reimbursement forms are 
' re{'eiVed. / / r 

l*^i.'<)CticlAreK fo/Hiring HtUdent Workers 



within this category are other % students 
considered for employment. Students will not be 
allowed to accept' work grants in more than one 
department during any semester or summer 

All student employ«ea are rec(uired to complete 
necess^'ry--anQployment forms in the Placement 
. Office prior to being placed ^On the payrcill. 

/ Physical Plant DepaTtment / 

The Physi^fliMa-nJLjDepartmertt is prinrfarily a 
\ service department for theTJlri-versity, 6rganized 
provide^ the construction,' maintj^nance, 
op^ation, housekeeping, security and Safety of 
the physical plant. The physical plant of Trinit>^ 
University includes the buildings, ground^ 
walks, streets^tfur-niture, equipment, utilities, etc 

General Operation oT^-thje.^ Physicaf l^ant. 
Department: 

The Physical IMant budget is to (;t)/er the 
expense of mainta>rnng and operatiafi/existing 
facilities ONJ.y.<^I'his includes the /ibllowing 
ex^penses: 

1i. ()p(^ration, maintenance, and repairs 
buildin-J^s, building equipment and grounds. ^ 

if Maint4»nance of and repairs to laboratory 
desks, ve/tilating systems ^and utilities in 
laboratories. 

c. Maintenance and repair cxf the/^urniturt>^ 
vyithin thcf University's ability to do so. / 

d. , Security of the campus. 
To report any needed 



10 work on Vt 
^d as a si^g 



The dr|)rirt;^ent - head or office superv*ij?^or 
desiring the assistance of student workers should 
submit hjs recjuests in writinf( to the Student Aid 
and. Placement Office. This request should have 
budge! authorization ,ti[)pn)V/il. Rt>quests for such 
assist a nc/ should include/ ^i' description of the 
work to Ix^ p(»rform(|d. 

^ ^he 

le 



/ AlTundergraduate .s/ud(»r)ts wh 
University campus {^C/' considered 
/l)udget category 'for ;the purpose of the federally- 
subsidized Uolle>^e Work-Study Pro4(ram. 
I lowever, some stydents are awarded wor^ grants 
on the basis of t/l^eir financial needs, axid others 
are (>mployed fill particular jobs where their 
iij^hvidual tra'inin^ and ex{\erience is needed by 

tj^edepartmentj^. / 

/' 

Students wh)/) have been awarded work gran 
by the Studelift Aid Committee receive priority in 
placem(^tit, and only when the departmenj/^1 or 
office ne(>(iM cannot be met by student )Vorkers 



6. 



report any needed repttl^rs 
requiring rhaintenance, please/fiall th 
Plant Office, Exteilsion 8227/ \ 




or items 
. Physical 

\ 



Building and Custodiiil iSAvices: 

Requests for buil^^lng ^nd cusU)4{al services 
{such as requests/Tor^^additionai^hait's to be 
moved into a r5.)<)m for a larger^oup meeting, 
inadequilte Heat, ^tc.) should bje made to the 
Physical Plant Office. Since Vhe maintenance 
employee/h^ve work schedule$, any reqi^ests for 
services'^ \yhich require the u^e of maintenance 
empU^ye^s should be made j^s far in advance as 
possible to permit the orderly handling of the- 
r/quest'. Faculty and staf/ members will please 
yetrain from requestir)^ janitors or other 
maintenance employees/to perform work for the 
individual faculty merhber or department head. 
All such requests for/assistance on the part of 
janitors or mainten/ince employees j^hould be 
made to^the Physical Plant Office anii, in turn, 
cleared through tl>e foremaO or other supervisors. 
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J^^^ 11 i ui ( *(/( ) I' K cy s : 

a. /a deposit ()f*^2. 50 is rcciuired for individual 
kcyy and $5 for nriaster keys. One key wilUbe 
is'sned to faculty members without deposit upon 
writtefi authorization hy th(i' department head, 
appr(wed by the Vice President for Academic 
Affaip^r //f the key is not returned, the 
cft^pji/tmental budget will be charged ^ for any 
/ changes in the iricks, and;^ the dep(Dsit amq/Unt at 
i. the above rate will be deducted, fro tn" finai' salary 
I payment of the individual to whom Ihe key is 
issui'd. , r 

1). All student and clerical help must pay key 

deposits. ' " , 

*i . ■ ' . . . . 

' . , c:^ I'lach individual receiving a key should 

pi^fk it up at the Physical JMant Office and sign 

for the key he receives. 

d. Ke^s arc not transl'err^ible. 

('. No k(\vs ar(>''to be r/iade outside the 
rniv/ersity. AlL,l<Kys issued ii/i';'* made from key 
l)lajnk^ sold only to the Tni verf/ity. 

The fundamental reason for the deposit 
^ysYeVn for keys is to reduce the .number of keys 
J lai^i+'chmd to insure return of keys, two important 
' factor?^ in j)roteeting the proi)erties" of the^ 
University*. 

^ I'se of Buildings an\l Kfiuii)ment i'or O^^her than 
^ \ Regularly Seh(*duled ( 'lasses:^ 

a. Permission lor the use oi' buildings and or 
e<iyiF)men.t* for other than regularly scheduled 
classes, by the University students should be 

/ cleared through the of lice of the assist.'int d(^r 
of st uden'ts. 

b. All other f)ers^ons ()r orgartizationjy^ust 
clear through the community services ^tjsistant 
in the Department of Public Relation:^ ext(*nsion 
S|{K). . . " / 

Security Service: 

?S(»curity of the campus^-^ls provided by^^an 
outside agency employed by the l^niverSity, No* 
* additional police oi^ watchman si^^ice should be 
obtained (^xcept through the Physical Plant 
Offur. " 

Useof th'e I ^njX<^^*Hity-()wned Vehicles: , 

, The Upiversity has motor vehicles that are 
availabj<^ to faVult:^' and staff (or use whew on 
^ offlcii^rl school buj^iness. Res{»rvations for use of 
thi;?u» vehicles should be made in advance by the 
partment chairperson, ' Automobile 
reserV'Siitions may be made at the Physical Plant 
Office, ("^ost {)f operation {)f automobiles will be 




charged to the department. 

^ Inventorv Control: 

'rh(» University maintains an inventory of the 
University's non-expendabje properties, These . 
[)roperties have been or' are being numbered and 

char/;cd by location. 

/ • ■ ■ 

In order that this inventory control may 
conti-tg^e to be effective, it is requested that no 
itehi of University property be re-located without 
proi)er authorization. If it is necessary to transfiT 
non-expendable properties, it is. requested that the 
I^udget Control l)ef)artmcnt be notified in order 
that all details of the move may be, controlled. 

Office of Attorney and Counselor 
for Business Affairs 

The I 'niversity Attorney is responsible for the 
legal asjx'cts ol" leasiiig and sale or [lurchase of 
real estats^'; ad valorem tax* matters; collection 
matters; scholarship agret^ments; tgift annli-ity 
agreements; charitable remainder <;nnuity trusts; 
chari table remainder unitrusts, pooled income 
I'llnd; wills and biHiue^nts; ^on'tracls; amendments 
lotbeTrinity University Charter; liajso.n with the 
San Antori.io Bar Assoc^'iatio'n and bank trust 
(lepartmujlls. 



Trinity University Book<5tore 

I'hivnOoksttjrt' starves the needs of the entire 
Unn-^sily and is the source for all texts and 
'l1l)lies (reel ui red by the stud(.mts. The store 
4iVHntains^-a stock. office supplies' for the 
University and students, as well as other 
stindries, souvenir-type clofhing and jewelry 
iterrfs. Books which have been recommended by 
the departmen{y. as welf as those of' general 
interest, also are available.. Any book not in stock 
may be obtained by a special order. 

i 

Textbooks: A memorandum from the Office 
^^^i'^-M' Dean will notify faculty members when to 
re(iuisition textbooks for the followi.ng semester. 
The quantities of a title required shmild be 
determined as closel-y as possible, as wim^as all 
informati()n available, such as maxirrtfum class 
capacities and previous enrollment figures. If no 
t,(»xtbook is recjuired for a particular course,, this 
information \should be furnished so Khat'the 
bookstore personnel can advise the studenjts. 

It isa'ssVntiaf that the due date siap/d on the 
memorandum be adh(Ted to closely^^iil order that 
the bookstore may edit the r(.**T^4*ilsitions, arrange 
for purchlise of used books and process all orders 
in time to have the books on the shelves at the 
beginning of the semester*. Late textbook orders 
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frequently result in'the^tudents not having the' 
requir^j'd books because of out-of-stock and out-of- 
pri|it situktioTis and shipping delays during rush 
j^easons. Faculty member^ will be^ advised in 
writing,pf any notices from publishers which may 
affect timely arrival of-ilieir preferred text$. 

Publishers feel that the -^granting- of desk 
copies is a privilege extended.by them rather than 
the right of the instructor. The bookstore has desk 
copy f equest iforms which "may be used', for this 
purpose. . , 



1^* 



Affirmative Actio n'Progr am 



The University is committed to. aggressively 
'pursue a program of equal ^employment ' 
(Tpportunity. .ft is^ incumbent upon. aH ' 
administrators and supervisors to assure that 
every c()te}ideration is given to all applications, 
and that' special "effort is mad^^ to quialify female ^^ 
applicants and members of minority groups in 
those joB categories th^t reflect underufilizaition 
of such applicants, Cogni2^nce of ec^ual ^ 
employment fa<^tors in hiring practice does not 
, conflict with the standards of quality that must ^ 
bt\ maintained. v , * ' ^ , 

^ Safety and Health Program 

: X)ccupat]jpnal Safety arid Health Progranas are 
mandatory baseS upon federal law and standards 
prescribed by the Williams-Steig^r Occupational 
Safety and Health Act. The director of business 
services has 'teen charged with the University 
safety program. Safety Committee has b^en 
(i'esignated by the pfesidexit to ^ssist with 
irnplem(^ntatipn of the program. Procedures for 
processing reports (d accidenCcSafetv hazard, aad 
' ' injury: Safety i^ everyone's responsibility. JEach 
employee who. becomes aware of a condition that . 
is hazardous should identify the circumstance;^^ to ; 
the safety director A)r one of the fojlowiitg Safety 
cOrrimittee members: , ' ^ 



^Carl Chri&tensen ^ 
Gene Norris - 
John Black ' 

• T. Hanzel, Chairman 



Harold Murray 
Lesjlbbinsgn . 
HugH Poland 
Jud Abemathy, 
. .Ex-Officib 



- ^ ' Tnjury Notification 

Whenever injury occurs on the campus,^ 
supervisors and employees are enjoined to assure 
insofar as possible that the injured person is 
taken to the"* Infirmary in order thati;he interests 
of the University and the injured party be 
protected^?- , - 



Di;PARTMENT OF PtJBUC RELATIONS , 

This department is responsible to the presi- • 
dent fox* communication to and with the Uni- 
versity's rnanjr publics, designed to promote the 
tmderstanding and support of Trinity University. 
Special emphasig is placed on jictjlvities relating 
to prospective students and coritributbrs. 

Among the reisponsibiltties of this office are 
comm,unity delations, ptiblic infonnation, pub- 
licity, news, publications, photography and slide 
presentations, advertising, news media relations 
(newspiaper, radio, TV, houise organs andjttade 
journals), spetfial events;; dedications, service to 
off-campus organizations, the promotion of art,, 
music and drama, the promotion of int^rCol- 
legiate ''athletics, official University dinners, open 
houses, observances and anniversaries. This sec- . 
tion is' re'sponsible for the scheduling and non- 
academio use^ of all University buildings and 
facilities tt- a function specifically coordinated 
with the Office of Student Affairs to avoid 
conflicts fn scheduling of critical ^'campus space. 

''^ Ne>y8 Rieporting 

News gathering and distribution is a prime ^ 
area of activity in the PR department." The daily 
"On Trinity HilT' chronicles the day's events.'.,^ 
Ftdm this basic, capsuled beginning, .Trinity^ 
news moves- across the city and state, with, some 
stronger items attracting national attention. The 
PR department is th^ sale news releasing agency 
for the Univ-ersity. This policy insures cohsistency 
in style and format,? maintains the clearest pos^. 
sible lines of communication with area news 
media representatives and ini«fures thai Univei^eity 
happenings are presented to^ the .public in . a 
manner which enhances Trinity's overall goals 
> and obgectives. ^ • ^ . 

Trinity faculty and staff members are' ilrged 
to be alert to the potential news value of happen- 
' ihgs in thei|^areas of concern. Whal may s^em 
routine or old iiat piay/when'moved to a news .* 
editor at the right motnent,* turn vout to be a ' 
lopcflight' news feature. Please keep the PR 
newsroom informed. " * ^ . - 

Publications and Printing 

^he public relations department is responsible 
for the format and. qualitjs of all University 
publications and adVei'tisiiig, The responsibility 
for the content will be shared by the pablications 
and advertising editor and the requesting depart- 
ment or individual. - 

All printed matwal afid advertising is to be 
coordinated through the PR office to promote 
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a consistent imag^* of the University and its 
various programs. Generally,, printing of a pro- 
motional nature is included in the public rela- 
tion's budget, wliile stationery, forms,^ and other 
operational maJLerials are paid by departmental 
budgets. \J 

If 

On Campus Meetings and Uses of 
Campus Facilities 

Because of the increasin/^ number: of requests 
for meetings on the Trinity campus, the Depart- 
ment of l^ublic Relations and the assistant dean 
of students {Thurman Adkins) have been desig- " 
nated as a clearing house for requests for .the 
use of Trinity facilities. 

- .Clroups not. property processed- through these 
offices as outlined in this section are hot^ author- 
ized to use- Trinity I'niversity facilities or 
services, and t'hese. meetings oi-'events will not 
be ent(?refl on official University ca'^c'ndars. 

Student Requests for Meeting Facilities ^ 

All stU(lcnt'r(KjU(*s\s for mc'cting times, dates, 
spaces, costs and ecjuipmen^t should be routed 
tln' assistant dean of students for approval. 

" . Uport ncu'c-ptance and approval of a student 
requ(>st by tht* assistant dean of students, 
ariii^nfj^ements will be ma.de l^y the Student Af- 
fairs Office" fot. reservation of building space, 
the furnishing of necessary uciuipment, and 
recorcfing the event on olTi'cial University 
calendars. ^' 

Undeii this system, no .student is authori^.ed 
to (^ontact any University office other than the 
()ffice«i)f ,the Assistant Hean of Students for the 
reservation of campus facilities, for necess^^y 
equipment, and for recording of meetings jxiPid 
"events on ,offi^Mai cale'ndars. 

V ^Vork re<iuisitibns for equipment and use of 
University faejUties by students, will be sent tp 
the-Physical Plant Office pnly by the Offiqe of 
tl\e Assistant De'ari' of Students. ,jrh|pse 'work 
requisitions should be prepared at least one wfeek 
in advance of the event to permit orderly pro- 
cessiAg. . ' 

' The individual, dep^tment or organization' 
making the request may be billed for all services 
or equipment supplied by Physical Plant; food 
service, or audiovisual service. The University^ 
d6es not charge rental fees for use of its 
facilities, but an out-of-pooket expense charge 
nomially is made for utilities and janitorial 
services. . , " 



Non^student Requests for Meeting Facilities 

W()rk requisitions for equipment and use of 

University facilities by non-student groups will 

be sent to the Physical Plant Office 6nly by the 

, administrative assistant for community service, 

in the Departhient of Pubjic Relations. These 

w6rk requisitions should be prepared at least 

one week, in advance of the event for orderly 

processing. 

• ". 

The designated University host is responsible . 
for meeting with the group at the reserved 
time(s). 

Generally speaking, no i^dmission^^may be 
charged and no donation requested for the on-* 
campus appearance of a speaker. In some rare 
cases, it may be desirable to charge admission 
and or re(|uest ' a donation, to underwrite the 
appearance ol a speaker. In such cases, prior 
approval must be ol)tain(»d from the Depart- 
ment of f\iblic Relations in consultation with 
the Ku^siness Office. Should a charge or donation 
be approved, advance publicity on the -speaker's 
appearance muvst include the fact that a charge 
(in exact* figures) will be made or/ a donation 
* recjUestiKl. /• 

The Department of Pu-blic RvMations* alsa is 
^' the cli^aring house foF^umm^ptinie conferences, 
ifecause of the increasing n.utrriiTT''7)r5fi^^ con- 
I'erences, it is essential that^T^Hiests for dates 
be n;ade-as early as possible. 

University'hosts'of approved conferences will 
provide information in writing to the Public 
RehUions -office* to include dates, tjrrfe^ ^^4^ 
c{)mpiete^Ja^cility needs. . 7 f 

* The Public ^Maj^i^ijs F)epartment will reserve 
conference facilities (including on-ca;Tipus hous- 
ing when necessarv^^^^^;Sfe^id_iiates on officjal 
calendars, and submit necessary" work 'requisi-<j 
tioos \b the Physical Plant OJfice, ' ^ 

Pgrennial users qf facilities must jrestate their 
entire needs irj writing each year to avoid con- 
flict with new- schedules. 

DEPARTMENT OF DEVI^LOPMENT 

The Department of Development providi5s.the, 
professional staff work' fox th^ president; and 
trustees in identifying financial donors to the 
University and preparing the necessary support- 
ing materials, for a solicitation. A primary co'n- 
'Cern is the responsibility for unrestricted fund-s 
to balance the University's annual operating 
budget. These iinrestricted funds amount to 
about one-third "of the money n^efi.ed to educate 



today's Trinity student. In addition, the staff 
seeks assistance for the University from founda- 
tions, corporations, and religious podieis in- 
terested in the support of higher ^education. 

^.Xurrent Univer priorities for /contributed 
funds include additiorral' library sdace, endow- 
ment for chdirs of learning, and me reduction 
of debts from earlier construction/ — the latter 
a considerable part of the yniversity's annual 

operating expense. * / 

■^,rf ■ / 

Methods for contributing to Trinity University 
range from outright gifts and grants to deferred 
gifts, such as 43equests and trusts. The purposes 
fulfilled by these gifts may encompass annual 
support, scholarship aid to students, and lasting 
memorials and endowments to continue with 
Trinity University in perpetuity. 

ALUMNI ASSOCIATION, 

The Trinity University Alumni Association is 
maintained through cooperative efforts of the 
University and the alumni body. The alumni 
office is the primary poini, of contact between 
Trinity and its former students. This office main- 
tains records of former students, prepares and 
mails newsletters, orgafniz^s and services Alumni 
Association chapters, cooperates in staging 
annual . Homecoming festivities, sponsors 
reunions, and edits an,d distributes alumni pub- 
lications, y 

The basic purpose' of the Alumni Association 
is to encourage identification of former students 
^ with Trinity University and witli ona another, 
and to provide for mutual support and assist- 
ance. This purpose is met through such areas 
. " as assistance in admissions, chapter activities, 
financial suppoll of Trinity, and all other acti- 
vities dev6ted to the fui^^herance of educational 
and charitable goals. 

Programs and policies of the organization are 
. determined by the Trinity University Alumni 
Association Council, whose officers are elected 
annually at. the Alumni Association business' 
- riieeting on "Frinity's campus- ' 

"^The ^rectot of alumni affairs is a member 
of the tlniversity staff employed by the Univer- 
sity and is an ex-ofhcjo member' of the Alumni ^ 
Council. The 'director is responsible to the presi- 
dent pf the University throug'h the ofl^ce of the 
administrative vice-president^ and to the Alumni 
Association through the Alumni Council. 
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ATHLETIC DEPARTMENT 

Trinity U.niversity*s athletic program is 
student-oriented with participation in all sports 
open to the entire enrollment. 

The coaches at Trinity .consider the student- 
athlete as a student first and athlete second. 
Practice times are set so as to interfere as little, 
as possible with class attendence. When students . 
must be absent frorn class because of^ inter- 
collegiate athletic contests,- faculty membej;^will 
be notified. ' ^ 

Trinity boastsf^ excellent athletic? facilities 
including the 6,272-seat E.M. Stevens Sta^um 
for football, soccer and track; the 2,300-seat 
Earl C. Sams Memorial Center gym for basket- 
ball, volleyball, and bowling; the 500-seat E.M. 
Stevens Field for baseball; the 60Qrseat Trinity 
Tennis Stadium and the l,GO0-seat George 
Delayan Tennis Stadium for mien^s and women's 
tennis and an Olympic size swimming pool. 

Tennis is the onYf sport at Trinity in which 
athletic scholarships are awarded. Students par- 
,ticipating in every other sport may receive 
financial aid based on need. This allows Trinity, 
to offer its students a full range of athletics, 
and at the same time, keeps j;he cost of the 
a'thletic program at a reasonable figure.^ 

Trinity plays its home meets at Pecan Valley 
' Gojf Course. / . ^ 

The athletic department organizes and 
administers the intercollegiate athletic ^program 
under the policies established by the Trinity 
University Faculty Athletic Council. The Uni- 
versity competes on an intercollegiate basis in 
12 spoHs: 

Baseball 

Eleven out of the past 1^ years, Trinity has 
produced a winning baseball team. 

Coalched by Houston Wheeler, the Tiger 
diamond teaftis have qualified for the NCAA 
District VT playoffs three times in the past six. 
years.* , . 

Bowling 

Trinity^s bowlers compete in the Texas Inter- 
collegiate Bowling Conference* 

The Tigers play a" year-round schedule of 
meets throughout the South Texas region. 
Richard Yerly is sponsor/coach for* the bowling 
team. 
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Golf 



1975, at the National Gun Club. 



Gene Norris directs the Tiger golf prograr 
A member of NCAA National Golf Committe 
Norris has his Bengals compete^ in several t/)p 
Southwestern meets each spring as well as dual 
matches with area colleges. 

Tri ni^ rolavs its home meets at Pecan Valley 
Golf CWg(^ ' 

Football ' 

For thv past three years, Trinity's football 
Tigers have been one of the s^iall college power- 
houses of the Southwest as they have rolled up 
a combined 2^-7 record. - 

Gene xNorris, a former University of Illinois 
(quarterback and veteran of 14 years of qoaching, 
is the new coach of the Bengal gridders. 



. Menr's Basketball 

Conch Pete lVlur])hy has established a win- 
ning tradition in basketball at Trinity, During the 
past tv.'o years the Tigers haVe rolled up a per- ^ 
feet ]•!)-( ) recprd on th(ur home cotirt at the Sams 
Center. ' , • 

I'rinity's 11-11 t(^mi in I!-)72-7:r and 14-10 
team in P)7.^7 1 are the first Jiger cage squads 
ever to go undefeatcni at home during a season. 

Men's Tennis 

. 1'rinity ,jl'niversity and championship^, tennis 
£ire syinnvvmous. 

I^ormer coach Clarence^ Mabry has built a 
Southwestern tennis dynasty at Trinity that, in^ 
the past decad(», has produced two Wimbledon 
champi^)ns„ four U.S. Davis Cuppers, 10 NCAA 
tennis all-Americans and the 1972 NCAA Cham- 
pionship tennis team. 

• Bob McKinley, an j^ill-Arnerican for the Tigers^ 
in l()Hf)-72 is head coach liud director of tennis 
at Trinity^^ He directs^ the 1 men's and women^'s ' 
jum()r varsity tennis programs and the Trinity 
Unkwsity Summe^r Tenuis pamp for youngstet^s 
ag(^^>I7. i 



Soccer 

Trinity cornpetes in the Texas Collegiate Soc- 
cer League and last year became the first team 
in six years to unseat the University of Texas 
as TCSL Southern Conference champions. 

George Price is coach of the- soccer team 
while Gerald Smetzer is team sponsor. 

Track 

Trinity University's track team competes in 
several top Southwestern meets each spring. 
Rick Davis, a former Baylor University athlete,- 
will direct the Tiger track program this spring. 

Volleyball 

' San Antonio city volleyball champions last 
year. Trinity's ^volk'yball w^men play a double 
round robin schedule with area.'tearhs and also 
compete in top regional' tournamt^hts: Lij^by 
Johnson is volleyball coach. 

Women's Basketball 



* For two years in a row CoaC^h^^ibby Jrfhnson 
has directed the Trinity wpmen^i^ basketball 
team to ijan Antonio city championships. 

The women play a complete round robin city 
schedule annually tls well as games^ith other 
artfg teams and top' Southwestern^^i^ournaments. 

Women's Tennis 

Trinity's women's tennis team has never lost 
a dual, match to a Southwestei;n opponent. 

The University also is the only .^chool ^jn the 
nation that has won the National Women's 
,Co)legiate Tennis Championship^ three times. 

John Newman, a former Tiger tennis letter- 
man and now the head professional at San 
Antonio Country Club, is the hiead coach of the 
women's team. Mrs. Shirley Rushing serves as 
team sponsor. 



Skeet Shoojti;*g 

Trinity is the home of thle first Southwestern 
team ever to win the National Intercollegiate 
Ske^t Shooting Championsqip. 

The Tigers, coached byi Col. Tom Hanzel, 
won the title last April. Tjhis coming spring. 
Trinity will be the host school for the national 
trap and skeet tournament t() be held April 17-20, 
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SECTION II 

ORGANIZATIONS, REPRESENTATIVE 
BODIES, ANDCOMMITTEES 

Introduction 

Organizations of constituent groups of the 
University, their principal representative bodies, 
and various committees and other specialized 
structures, are designed to. give representation 
"and participation in policy making to faculty, 
administration and students. Apart from the 
cafecgrn^i. of standing' university committees^ 
wKich hasi)een defined by the University Sep^eP" 
the following scheme of categorization h^^ itself 
h'6 official standing but is an attempt of the 
University>^enat^^*s Committee^^oh UT^iversity 
Committees to clarify the character of a gr^at 
number of organizations and committees whi^tj 
are established by authority of a yariety of 
constitution^, policy statenlents, and administra- 
tive acts... Such constitutions and policy state- 
mjents may be found in" the publication titled 
Trinity University Policies^ 
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' Faculty Ojganizotion 

THK GKNEKAL FACUl 

The General Faculty, as establishe 
Constitution of the Faculty Organization^, 
sists of all full-time members oiU+fe faculty whc 
primary responsibility is teacning, research, and/ 
or professional librarianship, plus all administra- 
tive personnel holding faculty rank. -The General 
Faculty is responsible for s^etting degree require- 
ments, fur certifying candidates for degrees, for 
approving candidates for honorary degree^s, for 
approving actions of the Academic "^Council, 
and for receiving all reports and actin|^ on all ' 
recommen^al/ons which require^ reception, ^nd/ 
or actioh by the fatuity. Officers of the Genemj 
Faculty are the chairperson (president of the 
University, ex . officio), ,vice-chairperson (vice- 
president f(^r cvcademic affairs, ex officio), and a 
secretary -parliamentarian elected annually by 
ftie (iene/ral Faculty Assembly. 

TIlKTf:A(lilNG AND RKSFARCH FACULTY 

The (Peaching and Eiesearch Faculty, as esta^ 
lished toy the Constitution of the Faculty Organ- 
/2^n//o/z/,. is distinguished from the General Faculty 
f<!^r all/ purposes of representation of the faculty 
ixk a /constituent ^roup to or atdhgsfde other 
University constittiencies (administration and 
stud(?nts). It consists only of full-time members 
of 1/ne faculty whose primary responsibility is 
te^j^•l^ing,y research adn/or professional librar- 
ianship, including chairpersons of academic 
departments. Only its members are? entitled to 
vote for or hold ^such representative offices. 
If called by a two-thirds vote of the Fag^ilty 
('ommission in orcjcr to give advice and counsel 
to the commission, the Teaching and Research 
Faculty would lie chaired by the chairperson of 
the commission..^ 

. THK ACADKMIC FACUL^^Y 

The Academic Fatfiilty, as noted in the Con- 
stitution of the Faculty Organization and defined 
in the Trinity University Policy Statements on 
* Academic Freedom, Responsibility. Employ- 
ments Tenure and Due Process, consists of (1) 
those full-time members of the faculty whose 
primary responsibility consists of teaching, re- 
search^, and/or professional librarian ship and 
(2) admini*strative personnel who hold faculty 
rank and tenure in a department of school or 
have primary responsibility in academic affairs 
(including the president of the University, 
academic deans, and head librarian) but wHo are 
excluded from tenure , in their administirative 
.position^?. Only its members may vote on amend- 



ments to these policy statement's. Only the 
Teaching and Research Faculty portion" of its 
>n^mbership may serve on or, vot^ for members 
of ^he^. Investigating and Hearing Committees 
describe(tM|T the Policy Staternents' provisions 
on 'M)ue'Frode^s." ' " ■ . 

thiTstudfnt a^^soci ation 

All students^-at Trinity University at'e .meln- 
bers of the Student Association, however, < voting 
rights ar^ limited to thos^ Who have paid their 
activity fees for the currfejit semester. THe major 
segments of the Student Association ai^e thB 
Student Sep^^^e (nine elected students)^jJl^Kich 
represents sttident views and concerns^ the Stu- 
deji^ Activity Board, which, plans the cannpus 
activities program, and the judicial bodies (Stu- 
dent Court and University Judiciary Board) 
describ(?d elsewhere irv<' this document. ^ The 
present Con^itution of the Student Association 
was adoptedvjn the spring of 1974. 

THE GRADUATE STUDENT ASSOCIATION 

The Graduate Student Association, as estab- 
Rshed by . the Constitution of the Graduate 
Student ^Association, consists of all enrolled full- 
time or part-time graduate students at Trinity 
University. It aims to facilitate communication 
among students,, alumjii, faculty and adminis- 
trators; find generally to promoie the* yvelfare of 
graduate students. 



^NVJajOr Representative Botlies 

tfipMiniversity senatk 

' To encourage and V^r^ngth^n ^the- participa- 
tion of all constituents of tTie University in 
governance and decision-making processes, the 
University Senate was estabUshed through the 
approval of the Constitution of the University 
Senate by the faculty, students, and the Board 
of Trustees in the fall of 1972. The University 
Senate consists of twelvie faculty representatives 
(four" professors, four associate professors, four 
assistant professors or instructors) „ from the 
Teaching and Research Faculty, the president of 
the University and five other members of the 
administration appointed by the president, five 
representatives from the Student Association, 
and one representative from the Graduate Stu- 
dent Association. The Senate will consider mat- 
ters brought to it by committees of the University 
or by faculty and student groups officially con- 
stituted, except for matters of curricular and 
academic nature which are under the jurisdic- 
tion of the University Academic Council, or for 
issues of academic freedom and tenure under 
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the supervision ^of the Faculty Commission, or 
• for matters' delegated to other authorities by the 

Joint Statement on Rights and Freedoms of 
.-^Students ox other established j)olicy documents. 

Members of in^ University Senate for 1974-75: 
Faculty: Accdrding to rank and expiration of 

term 



1975 



1976- 



1977 



Professors 



McGannon Gonn^ Chittenden 
McKinney 



Associate Professors J.Moore W.Walker lOcVos 

Wel)h 

0 Assistant Professors Stovall. Mouncc Bcxyd * 
Instructors (Joiner 

Administration: Wimpress, Thomas, Haw- 
thorne, Pool, Taylor, Myers. 

Undergraduate Students: A jHernandez^ P. 
Mills, Parish, Peryatel, D. Pritchard (all ex-officio 
as Constituent Senators of Student Senate). 

Graduate Student: Ferry (ex-officiO, as presi- 
dent of the Graduate Student Association.) 
The Senate's executive committee with its 1974- 
75 membership noted consists of the chairperson 
(W. Walker), the vice-chairperson '(Peryatel), 
the secretary (Pool), the president of the Uni- 
versity, ex-officio, one faculty representative 
(Goring), and one student representative 
(Parish). The Senate's other standing committee 
is the Committee on University Committees, 
to which, along with the other officers and' or- 
ganizations listed in the "Rules of Procedure" 
for standing university cqmrinittees, minutes and 
reports of .standing university committees should 
be sent. Membership for 1974-75 is Boyd (Chair- 
person), A. Hernandez, Moore, Myers. 

thp: tkaching and rksearch faculty 
commission 

^ The Teaching and Research Faculty Conj- 
mission is established according to the Consti- 

. tution of the Faculty Organization (Article III: 
The Teaching and Research Faculty) with res- 
ponsibility: HJJ formulating and proposing 
policy and supervising cases having to do with 
academic freedom, responsibility, employment, 
tenure, and due process, (2) for handling the 
selection of faculty representation, whether by 
nomination to the president, election by the 

"commission, or supervision^ of Teaching and 
Resetych Faculty elections, for any offices within 
the governance structure of the University where 
representative of the faculty as a constituent 
group serve alongside or * ar^ represented to 

^"other University constituencies; and (3) for com- 
munication in matters of faculty, concern. Its 
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mernbership consists of three professors, three^ 
associate professors, and three assistant profess- 
o«fS or instructors. Members for 1974-75 with* 
indicated expiration dates of ^their terms are as 
follows: ^ 

" 1975 J 976 • ,1977 

Professors Gentry Ashby Nelson 

Associate Professors Mannock Garcia Bartels 

Assistant Professors/ Rodriguez Staggs Krde 
Instructors 



The Commission officers and • executive com- 



mittee for 1974-75' are Staggs (chairperson), 
Mannock (vice-chairperson), and Garcia (secre- * 
tary). 

THE STUDENT SENATE ' 

The Student Senate serves as the representa- 
tive and legislative body within the Student 
Association. The Senate consists of nine mem- 
bers. Five -of the members known ag constituent 
senators are apportioned between resident and 
nonresident franchised students in accordance 
with their respective enrollment. In addition, 
four sehators-at-large are elected from the total 
membership of the association. The Student 
Senate; makfes s^dent appointments where rep- 
resentation is needed and generally works to 
serve student interests. The constituent senators 
serve on the University Senate and the -Student 
Finance Board. The Constituent members of the 
Student Senate for 1974-75 are A. Hernandez, 
P. Mills, Parish (president^, Peryatel, D. Prichard. 
At-Large. members are Avina, Dockerty, D. 
Wilson, and J. Woodruff. 

THE EXECUTIVE COMMITTEE OF THE 
GRADUATE STUDENT ASSOCIATION 

The officers elected by the Graduate Student 
Association constitute an executive committee 
wi|:h general responsibility for activities of the 
association. The association has also a Graduate 
Student Council composed of representatives 
fronrj all academic departments offering graduate 
work. The executive committee maintains an 
office in room 18, Chapman Graduate Center. 
The executive committee's structure and current 
membership consists of the chairperson (Ferry), 
vice-chairperson (Matthes), secretary (Eul), arvd 
treasurer (B. Harrell). 



Standing University Committees 
* Introduction ( 
In the establisliment, organization, and com- 
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position of the standing university committees, 
and University Senate, the Teachirig and Re- 
search Vixc\^\iy Commission and the Student 
Senate have participated in accordance with 
provisions of, respectively, the Constitution of 
the Trinity University Senate (II, C), the Con- 
stitution of the 'Faculty Organization at Trinity 
University (III, II, 8, b)', the eJoint Statement on 
Rights and Freedo-ms of Students {.IV, O, and" 
the Constitution of the Trinity University Student 
Association (IV, A). ' 

Suggestions are always in order for improve- 
ments in committee structure and functioning. 
Such suggestions may go to the University Seflate 
and its ('Committee, on University Committees 
eitlKT (lir(H:tly or through P^iculty Commission, 
Student Senate, or administrative channels. \ 

"-^len(Tal Provisions ' 

Standing university comriiittees have respon- 
5<ii)ility assigned to them which relate to impor- 
tant aspeets of University affairs. A majority 
of th(*we committees have representatives from 
the administration, the faculty, and the student 
body. 

'"■^^ • Selection of Membership 

Administration m(»mbers and faculty members 
of standing university committees are appointed 
by the president of the University. T^e Teach- 
ing and Research Faculty Commissicm makes 
recommendations to llic |.)resident of members 
of ^the TeacbinK ^ind l\Vsearch Faculty for all 
suck coniinittet'S, prcjerably not in(,'luding mem- 
bers o'f.ihe UniversitN- Senate and F;.iculty Com- 
mission. 

I^'aculty n)chib(»rsbip nn any standing univer- 
sity committee shall ordinarily be for three- 
year, (.t^rms, so that one-third of the faculty noc^m- 
hers orf a committee may he new appointments, 
for each year. 

Ordinarily, no standing university committee 
should have more than one faculty member from 
any one academic department, nor should any 
faculty member serve as a voting njember of 
rhore than one standing university committee. 

wSttident representatives on standing university 
committees are named by the governing body 
of the Student Association. 

The exact number of students on any stand- 
ing university committee will be establighed by 
the University Senate. Student representation 
on other permanent or ad hoc committees may 
be established by the University Senate or by 



conference * between re-presentatives of the ad- 
ministration and the governing body of the 
, Student Association. 

' Rules of Procedure 

All members of committees are voting mem- 
bers except those specifically designated ^s non- 
voting, 

The president of the University and the vice- 
» president for academic , affairs are ex-officio 
members' of all standing University committees 
and shall be notified of each committee meeting. 

Committees shall be called to meet during 
the first month of the fall semester by the desig- 
nated convener who shall preside over the elec- 
tion of the chairperson, vice-chairperson, and 
secretary, Except for the Committee on Publica- 
tions and the Committee on Faculty Research 
and Development which elect officers in ,the. 
spring. The committee executive, if there is one, 
is not eligible to serve as an elected chairperson, 
vice-chairperson, or secretary. The chairpetson 
elected by each committee shall report- this elec- 
tion to the vice president for academic affairs 
not la.^er* than' September 3.0. 

The chairperson shall preside at all meetings 
of the committee and shall perform the duties 
usually expected of a presidijag._0j]Rcer. The 
chairperson shall consult fi:equently with*;tke. 
t appointed executive, if there is one, the vice 
chairperson, the secretary, and with the members 
of the committee about the operation of the 
affairs of the committee. The chairperson shall 
appoint, with the approval of the committee, 
such sub-committees as deerned necessary to 
carry out the affairs of the committees. 

The vice-chairpeiaKon shall aid the chairperson 
where possible and, in the absence of the -chaiir- 
person, perform his duties. ^ 

The secretary shall keep accurate minutes 
of all rpeetings. After a draft of these .minutes 
is approved by the chairperson, the secretary 
«hall be responsible within 10 days after each 
' meeting to send copies of the minutes (with 
pertinent reports) to the president of th^Univer- 
sity, the vice-president for academic affairs, the 
chairperson of the University" Senate, the secre- 
of the University 'Senate, the chairperson of the 
University Senate's Committee on University 
Committees, the chief executive officers of the 
undergraduate and graduate student associa- 
tions, the chairperson of the Teaching and Re- 
search P'aculty Commission, the University ar- 
chivist, and to all members of the committee. 
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A. regular caliOndar of meetings sh^ll be 
agreed upoh by the committee at its first meet- 
ing, or the officers and the executive ^may 
formulate a calendar of meetinjgs to be Approved 
by the committee, no later than November 1. 
Additional meetings of the committee rnay be 
called by the chairperson, the executive, af by 
petition of a numbrf of members at least . equal 
to 20 percent of the- committee. . 

A proposed docket established by the officers 
and the executive shall b^ distributed to the 
members of the committee at least 48 hours 
prior to e^ch meeting. Items submitted by the 
committee paBmbers must appear on the pro- 
posed docket. This docket is subject to the 
approval of the membership at meeting tiriie. * 

^ The "executive, or, if there is no executive, 
the chairpT?rson, shall be responsible for submit- 
ting catalog acid Fetculty^^andbook material. 
Such maleri^ must have committee approval 
prior to its being submi^ed. \^ 

A proposed ffci^get may hf/arav/n uf^ by the 
elected officers and the jefxecutive to be sub- 
mitted, upon committep^^pproval, through nor- 
mal budget channels. ^ 

Unless the committee by majopty vote decides 
otherwise, the meeting shall be conducted 
according to Roberts' Rules of Order. 

The preceding provisions for procedure shall 
serve as a mijiimal set for each committee. 
However, eaqh Committee m'ay at its own dis- 
cretion adopt additional rules of procedure. 

Descriptions and Membership for 1974-75' 

The president of the University, after con- 
sideration of appropriate recommeridations 
fr^om the Teaching and Research' Faculty Com- 
mission, has appointed the administration and 
/Acuity* members listed below to the various ,V 
standing university .committees. Student mem- 
bers are not designated by. the Student Senate 
until September. 

The name of one member of each committee 
(except the Committee on Faculty Research and 
Development) is bold faced. This member is 
designated as convener for the purpose of 
assembling the committee for its initial nieeting, 
at whidh time the committee elects its own 
chairperson and other officers. Where the im- 
mediate past chairperson of the committee is 
still a member of the committee, he is designated 
as convenor. Some committees have an appointed 
executive, and this is indicated jn .each case by 
an asterisk (*). 



The chairperson, if known at the time of 
publication of this document, is indicated. 

COMMITTEE ON ADMISSIONS . 

This comruittjee reviews and formulates the 
basic policies guiding admission to undergrad- 
uate study at Trinity University. The assistant 
dean of the University for academic '^services ' 
functions within the approved policies, as estab- 
lishec^ and is executive of the committee. In 
cases involving exceptions to policies, he may 
refer such applications to a sub-committee. 

The sub-committeip meets on call of the execu- 
tive to review and act upon the applidktion of 
candidates whose credentials do not meet fully ^ 
the standards and polities approved by the > 
committee, or to hear /appeals. The president 
and' the vice-president for academic aff^iirs may 
exercise their ex-officio function on this sub- 
comniittee. 



1975 



Faculty 
1976 



1977 



Spinks Duncan Clyde 
Woodward Non^en Roy 



Administrative Student^ 



Grissom 

W<»8t* 



Sub-('ommittee on Fioviow ofCandidntcH 
1975 Administrative 



Arid re ws 
St(^ph<?nson 



BuflC'h 
Grissorri 
GossaRo 
West* 



COMMITTEE QN COMPUTER ACTIVITIES 

This committee^^has as its purpose to heaV, 
discuss, sUnd make recommendations on reports 
from the Computer Center presented by the 
director and other members of th^^ center per- 
sonnel, dealing with the operation of the center, 
vsdth further development, including hardware, 
software, terminal capabilities, an^d other ser- 
vices. The committee also serves to ptpmote 
interest in computer use, not only /by academic 
departments but also in the area of research 
grants. The management and operation of the 
Computer Center is the responsibility of an 
operating staff responsible to the Board of 
Trustees through the vice-president for fiscal 
affairs. The academic program in Information 
and Computing Sciences is the responsibility of 
the Information and Computing Sciences De- 
partment and of the vice-president for academic 
affairs and the Academic Council, The vice- 
president for academic affairs is represented on 
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tlw» coQimittee by Dr. Treat, coordinator of Aca^ 
^emic Computing) Services. 



I f)75 



Administrative Students 



1977 



Kddy Howland (lihson 

H.Miller .('iH){H'r (ircctic 
Wakeland W. Smith Vtjsl 



Treat I repre- 
. seiVtiiiK Hean 
Thomas) 



COMMrFrEEON FACULTY AND STAFF 
FRINGE BENEPTTS 

This is an advisory committee to study and 
suggest improvements, changes and regulations 
concerning, "fringe benefits" for both faculty 
and staff members. 



197" 
Hta^'^'s 



," l''aeultv 

I 97(> 

I l.iu kiti'- 
Kml in 



1977 



A(hninislrali(>n 



AiH'rniilh\ 

( 'nulhT 

I lan/cT 
liuat 
( 1 rjs.^i >m 



('(rMMi'i"'ri<:i<: on faculty kkskarch 

AND DKVKLOPMKNT ■ 

Tl\js committee is the \idvisory committee iiT 
th(» awarding of grants foiy study and r(>search, 
applicati(Vns to foundation:s\and other sources of 
suppJort of special projects and all matters 
generally related to faculty re^search. It admin- 
isters funds l),udgeted by the University for such 
restjareh. The committee ofjerates according to 
by-laws and research policies which are printeti 
in Trinity UniL'(^rsity Policies. 

\ Kaoulty 

1976 1977 



Piui.'l I 



•r^inel IH 



197;"S 

I'uhiier 
Simpson 

Haea 
l-'lrminu 

{ 'hristenscn 



Cailihan 
I )avis ' 

Kownslar 
f^iHon 

{{'h airperson) 

Kreec! 
Loxom 



Lewis 
Poitra.s 

Kersnowski 
iVIarshail 

Konstam 
Stanley. 



Administration: Austin, Hawthorne, N. Smith ' 

p]xecutive Committee: The chairperson arid vice- 
chairperson of the FRDC, the chairperson of 
Panels I, II, and' III, the dean of the graduate 
studies, the vice-president for fiscal affairs, and 
the chief of research services. ^ _ - 



COMMirrEE ON HONORS AND AWA*R10S . 

This committee/is advisory to the registrar ; 
in matters pertaining to. the diean's list, honor> 
roll, honors at graduation, and such matters.^ 
It^also determines and selects or corifirms ap- * 
propriate recipients of honors; awards, and 
prizes. The staging of the annual Honors Day 
is the responsibility of this committee. 

Tjre committee will alj^o consider candidates 
for honorary d^^grees and, where it deejns it 
appropriate, make recommendations to the 
faculty and trustees, in consonance with the 
By-Laws of the Board of Trustees. 



i9Vr> 

K IMiHlip. 
( ■ Saalh 



Ka( uUy 
J 97(> 

Hnlc.,mi» 



1977 

'•■■VI. ' 

Nct'sharn 



Adminlstrativi* 



( Irissorn* 



-XCOMMITTKE ON 
.IN1'KH(X)I:^KGIAT|C AJHI.ETICS ' ^ 

'This committee^ is^ set up under its own by- 
laws', approved by the Board of Trustees, which 
also approves> appointments. The committee is 
de^signed to fulfill all the functions assigned to 
such a fi^culty committee by'the National Col- 
legiate Athletic Association. Subject to the • 
established policy and budgetary provisions jof- 
the Board of Trustees, the comoiittee is retjpon-;- 
sible for the supervision and development of the 
total program of inter-collegiate athletics. 

, The committee consists of six niembers of 
the faculty plus three others who are ex-officio 
and non-voting (athletic director, vice-president^ 
for fiscal affairs or representative; president or 
representative). The students have non-voting 
advisory representation. 

Faculty „ Administrative Students 
1975 197(> 1977 



Smetzer Carncs Burr 
Strauss I .indtjuist Seh^rer 



Hawthorne 
Murphy 
Wimpre^^y 



COMMITTEE ON 
LECTURES AND VISITING SCHOLARS 

This committee has the responsibility of 
scheduling and staging the program of outside 
lecturers and visiting scholars. It shalT give due 
consideration t6 the interests of students, faculty 
and ooramunity and wor}c within the accepted 
speaker policy. It is responsible for the admin- 
istration of funds budgeted for its use by the 
University or from -other sources. 



Faculty 
1976 



AdminiHtrativ*!^ Students 



1977 



Owen Davidson Clark 
Schilling Kspe^ UoHVr 



AdkinK 
Austin 
( f riHSom 



^ 1975 

Jacrett 



KaQulty 
1976 



1977 

Ford 
Gentry 



Btudents 



COMMITTEE ON LIBRARY ACTIVITIES 

The Committee on Library Activities has as 
its "purpose the recommendation of general pol- 
icies related to library and.;^udio-visual activities 
and the expression of faculty and student con- 
cerns related to those activities. The director of 
libraries serves as the executive of this committee 
and consults it on ways of improving^ library 
services, on all location^ of book funds to depart- 
nients, and other appropriate matters. The com- 
mittee will assist the director of libraries in 
securing faculty and student support fQ,r library 
activities, and in bringing to the attention of the 
adrninistration any special h^eds for growth and 
expansion of library funds and facilities and 
possible means of meeting those needs. 



COMMITTEE ON RELIGIOUS LIFE 

The minister-in-charge 'of the chapel js an. 
ex-officio membier and executive of this com- 
mittee. To this committee, including the minister- 
in-charge, is assigned the rejsponsibility of caring 
^r specific tasks of religious leadership and ser- 
^vicels including chapel 'programs, both weekday 
and Sunday, special services such as Religious 
Emphasis Week atid the Willson Lectures, and 
other religious programs; the counseling of pre- 
ministerial students', cooperation with local 
churches and with denominational §tudent work- 
ers, and, in generfi^l, the support of high spiritual 
tone and attitude bn the- campus and among 
the students. This committee rnay, at its discre- 
tion, divide*^ its work among sub-committees. 



^1975 

Anhby 
Fifnjamin 
FMummtT 
Smart 



1977 



Faculty 
1976 

HiirKcr Hlystom^'^^ Houzc* 
(Jarciu (l/rh()mf)s()n' 
Hays <'lVlicl(il(*t(>n 
Shancr IMapp 



Adminintrative Students- 



1975 

Wchh 
Zeily 



Faculty 

1976 

Evctt 
K. Hill 



Administrative Students 



1977 

Brown 
Schmidt 



J add* 



^ COMMrm^K ON PUBLICATIONS 

Membership on this committee is in accor- 
dance with earlier agreement with the student 
govemrrient as well as the Joint Statement on 
Rights and Freedos of Students (IV, D). The 
Committee on Publications is composed of ''an 
equal number of students and Yaculty-staff 
representatives.** 

This committee has general supervision and 
direction of the Trinitonian and other student 
publicatipns, including approval of annual bud- 
gets for submissioato the Student Finance Boarxl 
and general responsibility for financial stability, 
election of (and for proper and stated causes, 
by orderly procedures, the removal of) editors 
and major staff members, and determination of 
advertising policies. All contracts must be ap- 
proved by the Business Office after recommenda- 
tion by this committee. A faculty or staff business 
advisor may be appointed. The committee shall 
live within the amount allocated to it from 
student fees and oth^r direct income. 



COMMITTEE ON 
SCHOLARSHIPS AND STUDENT AID^ 

This committee shall review, determine, and 
formulate policies for the granting of scholar- 
ships and student aid in all forms, Jceeping with- 
in the purpose of the institution and the 
availability* and designation , of resources for 
same, ft shall serve as an advisory board to the 
• Office 6{ Student Aid and the coordinator, and 
may serve as a/committee on appeal. ' 

This committee, operating in consonance with 
policies established by the advisory committee, 
the regulations knposed by funding agencies 
including HEW; the directions of donors of 
scholarship and loan ' aid, and the admissions 
poHcies, is responsible for validating all scholar\ 
ship awards. It must approve all student work 
contracts, determine all National Defense Loans, 
Economic Opportunity Grants, Work-Study 
Grants and -other fprms of student aid. All 
applications for student aid must be made tp this 
committee. 



1975 



Kiuulty 



U)77 



H<u*y DcVos (lacdjtc 
K(MlrJKut'/'l )r!wp||('r ( Jolhhrr 
('.'Smith Ki'ank Jones 



AdminiHtrative Students 



( irissom^ 
, Havvth(u*n(' 
M(«ral('s* 

West 



In addition to the Committee on Schol^rrships 
and Student Ai^, the following serve as advisory 
• to particular jSi^ids, non-voting: 

'* Jpncs-darnt^r'^ Scholarship: President, vice- 
' ^president' for Academic Affairs^ one faculty 

cacli«frnm Political Science and Business Ad- 

^ministration 
Minnie Q. LJnderwo(Ki; President, chairman of 

the hoard, Judd ./^f ; 
Athletics (Irant^i^Aid: Murphy, Hawthorne, 
, WaKthall ]^'': " ' ■ r 
Milsic:Thoi;^J^^^ . ; " 

Drama: P,^P 
Foreign Sj^):J^nts: I). Rodriguez 
Pre-Mi^ijilp^ial: Judd / , - 
^^^V'lpi^tf Mex'cxr Couja^f, .Methodist, and Presby- 

tjBnan: West • ^ „ V 

Faculty ('hiljcf^^i^and Wives, Tuition Exchange: 

V^ice-pre0i|lent for academic affairs 
Stuflent Aid Committee (Staff): Morales, 

(Irissom. Flawthorne, West, Yerly 

('()0imitl(^e*on Traffit^and Parking 

'PJiis .committee serves as an appeal rr^te for 
persons receiving traffic or parking^ violation 
citations, and to assure adequate cou^isel in the 
e„stal)lishment of the University traffic and park- 
ing regulaiti^ms. 



1 »7r) 



Faculty 
if)7(> ' 

i 



AdminiHtralive Students - 



1977 



H;i(hn^ AdkinH 
Hunt 



Special Boards and Cpmmittees 
of the Faculty 

TIIP; INVKSTIGATING COMMITTEE 

The Investigating Committee is established 
by tht^ Constitution of the Faculty to int^estigate 
cases ^coming under the provisions of "Due 
' Process" as described in the Trinity University 
Policy Statements on Academic Freedom, 
Responsibility, Employment, Tenure, and Due 
Process, Its three members and three alternates 
are elected by tKe Teaching and Research Faculty 
at the first faculty meeting each fall semester. 
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THE HEARING COM|||TTEE 

The Hearing Committee is established and 
described in thf same documents as the Investi-. 
gating Committee and its five me'mbers and fivfS 
.alternates are elected in tlie same nrfanner. 

!- /- •■ 

< THE GRIP]VANCE COMMITTEE 

A three-member Grievance Committee elected 
^by the Faculty Commission willj^e established in 
the 1974-75 academic year if the relevant por- 
tions of the revised Trinity University Policy 
Statements on Academic Freedom, Jiesponsib'il- ^ 
iiy. Employment^ Tenure, ^and Due ^Process are 
a{:)proved by the Board of Trustees. The Griev- 
ance Committee may at its discretion consider 
and attempt to conciliate any kind of co'mpaint 
or appeal 'falling outside the formal procedures 
covered by '*due process." 

THih] ACADEMIC LEAVES COMMITrEE 

The 'Academic^ Leaves Committee will ,be 
established during the 1974-75 academic/ year 
under the authority of the Statement of Acqldemic 

,Leave Po//ry already" approved. The futictions 
of the Academic I^ave Committee are (1) eyalu- 
aie and recommend proposed Academic Leave^ 

' projects which twill be funded by the University^ 
(2) recommend approval or disapproval 6f otHer 
requests for leave of absence. ^ Membership 
shall consist of nine faculty members elected by 
the Teaching and Research P'aculty. 

P'or futher information see the Faculty Hand- 
book section on Faculty Benefits as well as 
Trinity University Policies, 

Sfiecial Boards a;nd Committees ohhe 
> Student Association Or Involving the 
Student Association w^ith other 
University Constituencies 

itNIVERSITY JUDICIARY BOARD 

This Judiciary Board, established by The 
Joint Statement on Rights and Freedoms of 
Students, consists of three members of the 
Teaching and Research Faculty elected by the 
F^^culty Commission and three' upp^rclass stu- 
dents selected by the governing body of the 
Student Association. This board acts as a court 
of equity, having appellate jurisdiction over all 
cases involving the application of sanction^ to 
students^by other judicial or administrative 
bodies of the University, Membership for 1974- 
75 including expiration of faculty terms: 



1975 

I^ourdeau 



Faculty 
1976 

X "hinn 



Students 



1977 

Bracken ridf^e 



30 



38 




STUt')Kj<}1' K1NAN(M^: HOARD 

Credited *.by /the president of the University, 
this boaPH almqales the student activity fee to 
funded pro^mrhs and/or organizations in accor- 
dance with J^-laws approved by this board and 
by the president. Membership is composed of 
the fivQ/>^'on8tituent senatorn of the Stirdent 
Association, the Treasurer of tht' Graduc^t<^ Stu- 
dent/Association, one administrator from the 
Ofttce of Fiscal Affairs, and**t±iree members pf 
the Teaching and Research Faculty elected by 
the Faculty Commissiim. Membership for U)74- 
75 including expiration of/ faculty terms: 



Kaculty 
1975 197(5 



1977 



i\. Hrrnandtv. 
I'. Mills / ^ 
I'iirish 
Pcryntcl 
I ). Pricluird 
H, HarrcU 



STANDARDS (X)MMnTKF ' 

Flstablished by ihtr Joint Statement on Rights 
and Freecipms of Students, t^e committee 
forf^iulates the riuijor standards of conduct, the 
vij[)lation of which may lead to suspension or 
jefxpulsibn from the University. In jiddition, the 
/ committee revi'ew^ all /egulatiohs of social oV 
disciplinary probati(>n formulation by - other 
agencies of the University. The membership con- 
sists of the viccTprosident for student affairs, 
the cjk^an of students, and the assistant dean of 
students, three members of the Teaching and 
Jiesearch Faculty elected by the P^iculty Commis- 
sion, and three students selected by the govern- 
^ ing body of the Stiident Association. Membership 
for 1974-75 including expiration of faculty terms: 



Kaculty 
1975 197(> 1977 

Hurkt'tt McShani' Hiirkr 



A (I rn i n i H 1 1* !i t i V I' Students 



l'.M)l 

( Inssorn 
Adkms 



UNIVERSITY LKCTURK (X)MMriTP]p] 

lectures open to persons other than members 
of the sponsoring -organization and lectures 
sponsored by the Student Association must be 
approved by the assistant dean of students. If 
this approval is not granted, the organization 
shall have the right to appeal that decision to 
the University lecture Committee. This com- 
mittee shall be composed of the following: 
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The vice-president fo/,a|6adc/mi^^fairi^ 
The vice-pre^fdent/K)j:^stud(^nt affairs/ ^ 
The presiding crmcer of the governing^ body of ^ 
the Stude^ Associat/on /. ( 

The direc|/)V of^ the ^tudent Aqti/itie^T Board / . 
' *The chairperson of the departnpf^ most direct-/ 

ly related to the particular lec^tL^e., / ' 

One representative of the Faculty Commission . 

*(This member is t'^^^mporary/ The appointment 
of this member ^hall be/made Jby the chair- ^. 
man of the Facility ( ■ommission). 

STUDKlv^ COURT / 

This court function/.^ in two arei^. As a part of 
the structure in disciplinary .proceedings, the 
rote is described in The Jof/it Stateme^nt an . , 
Rights (nTd>-Juuui^)nis of Students'. Its role in 
other situations /IS defined 4)y the X^Q^stitution 
Of the Student Assoeiatid/i^ The Court cdnsists- 
of ^seven student members • appointed by the ^ 
Student Senate in acccrrdance with certain spec- 
ification.i in |he Jom/ Statemc^nt, ' ; 

STUDFNT ACliVlTY, HOARD 

/ TJie Student Activity Board is the structure 
within the Student Association respon^ibjle for , 
cultural events and entertainment and for as- 
sistance in the orientation of new students. The 
hoard is headed by the director of student 
activities, who is elected by the Student Associa- 
tion and who appoints the staff. The director 
•for 1974-75 is P^milio Nicholas. 



Administrative Commit^es 

FMiFSIDKNT'S LONO-RAr 
PLANNING C0MMITTP:K 

The committee was created by the president 
in 1971 as an advisory cornmittee to the presi- 
dent. The president refers committee recom- 
mendations to the Board of Trustees. 

There are 16 members currently serving but 
there is no set number. Faculty artd Board of 
Trustee members serve indefinitely while stu- 
dents are appointed by the Student" Senate for 
their entire stay at Trinity. Current members 
are Denman and Jones (Board of Trustees); 
Austin, Hawthorne, Myers, Pool, Thomas, and 
Wimpress/Tadministration); Burke, Garcia, 
Kimmel, I^ramer, Moore (faculty); Jenkins* and 
D. Wilson (students). 

^Jenkins to graduate at mid-term and be replaced 
by Peryatel. 
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ADMFNIS'rKA'I'lVK /OMlHri'KK (XJIJNCIJ. 

Appointed by the/ president, this committee 
is to facilitate cornmunication between the 
Computer. Center /ad the administrative offices 
^hieh use its servj^^es, tind^to •increj^^e the breadth 
and effectivc^eisj^ of the '(^opiputer (/enter in this 
area/ The current members are (1., Anderson, 
Austin, K.L. Kieming, Hu/ht, C. Joh;ison, Myers/ 
Pool, rTreat, and West (ohairperson). 

AMKHK^AN KMVOJ/uffON HI(^i<:NTKNNIA;. 
•V ^ COMMriTKK (Ad Hoc) 



Appoint^(n)y 'the president, the committee is 
responsibly for coordination of ^d plannicig for 
'IVinity's / partifipation in Fijk^entennial obser- 
vances. C urrent members ju^ A^^tir^ (pliairper- 
Hon),/ Bristow. Benjarnin/ McF^inney. Myern, 
1 aylor^ K. Walter. Wuiiiyfss. / .y: 

Acad e mic St^ o ni m i tt^C- 

.A(;i\i)KMlc (/oiM'/l. 

The Acadl^aic C()u'n/ij^'" (^per'ating' /undt'r its 
cstabMshed by laws^, \s jmb }:^ij;|;lary a/mmittjL'c of 
r the llfiivernity r(^sp()I^ble/*;<yf acj^emic;^ p()licy^^ 
It 'exCTcises author)^ over^yil ccrfses of inf^'tri/c/ 
tion, including tb^apprc^al of/new coqrses\j/all 
reciuirements fo^dcKrees^, anj/is jresponsihlie for 
granting s^^^frud excepticH^ to staVd j^niWcy, 
AjJ^ions of/the Acadedliicv/'ounciL sball/nef^egu- 
Hirly rejxOTted t/ the faculty and recHiir/ approval 
by th(|f(iencjfU Ka/;uXy Ass('mbj/ynef()re their/ 
.eff(%jt is J^jrfuL 

/ Membursbipy^)4 the Acad(<^ic ('ouncil ydm- 
''sistsyi the cha^^ of each acaciemic dyi')art- 

m^'^i, the vi^e president for academ^^; ^ffairs. 
tbe tri.ce-prc;mlent for student iiffaiVs. t)ie- assis- 
tant deany of the Unvversity (two), tb^^* dwth of 
\'^dents< the dean of the"^ College t^t Arts and 
Sciences, the dean of the School '^of Business^ 
Administration, the dean of the School of Kn- 
gineering, the dean of graduate studies, the dir- 
ector of libraries', the rt^^istrar, two' students In 
be chosen by the Student Association, and the 
president of the. University (ex officio). 

The Academic (Council includes four major 
units or commissions. Of these as listed Below, 
the first two operate generally a£^ committees 
of the Academic] Council, and Ihe latter two 
operate generally as autonomous commissions, 
although reporting to the council on matters of 
total University import. The first three have their 
membership appointed by the chairman of the 
Academic (.*ouncil in consultation with the exe- 
cutive committee: Membership on the commis- 



^sions rnay iiiclude other members of the Teaching 
and Research I^'acuUy who are not members of 
tlie Academic Council. 

Commission on U,niveraity Requirements 

Thii?'.(;ommission is established to consider 
and to make recommendations for action to the 
Academic Council on all matters concerning 
general University requirements and policies. 

/ 

Commission on Undergraduate Programs 
and C'ourses ^ 

This con>mission is established to consider 
and to majfte recommendations for action to the 
Academi/ Counc-il onfall matters concerning 
•underg/aduate courses and departm-ental 
recjuiri^^ments. / / / 

Comm/sMon on Teacher Edu^ca tion 

This Cot^r^ission is estatwished to consider 
. and take acti'on on aJl matters concerning teach-, 
er i'dui 'cxjnufi, reporting t/o thyp council matters of 
total Uniyc'rsity import. 

ommis.sion on (it/aduate Studies 

TH<^ CoiTirnission on p^aduate Studies, filnc- 
ti()M)cig in graduate ^bfo/is as the curriculum 
'.c^mittee. considers and , takes action*, on all 
(atters concerning thir graduate program^^of the 
University, reportint^ to the Academic Council 
ipatters of ioi^d\ VTi/vaniiiy import. Mernbership ' 
of the (!()mnrussion/()n Graduate Studiea> consists 
of the clvairp(^0n from each department in 
which a/graduato degree is offered, the dean of 
'the Colh^ge^)f Arts and Sciences, the dean of 
(»ngipuHTing and tht' dean, of business adrrtinistra'- 
A}^)P^ Two: stpdt'nts shall be ffppbi^ntecj ,^by the 
(^?raduate'StudeVit Associatidn. The president of 
/the University, the Wice-president for academic' 
affairs, ^e director (xf libraries, and the registrar 
shall be'.ex-offici() ^members. The dean of the 
graduate studies shall be the executive. The 
, adn^nistrativr assistant to the dea|M3f graduate 
studies shall be the permanent secretary. 

i)lVlSI()N-C()UNCILS OF THE COLLEIGE 
OF ARTS AND SCIENCES 




Each of the five academic 
College of Arts and Sciences 
division council made up of 
chairmen within the division 
^representative of^eaph departmi 
representatives frofti departmei 
to that cfivision may be gra: 
upon request and with the ap; 



ivisions of the 
directed by' a 
he department 
plus one other 
nt. In addition, 
ts not assigned 
ted membership 
oval of Division 
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Cbuhcil members. ' 

The. dean of the CpUege of Arts and Sciences ^ 
will, serve aiS executive of each of the division^ 
councils. The division councils provide ^a meeting 
ground^ for discUsiSiohs of common interests, 
development of joint programs, professional 
growthl/ across discipline liAes and consideration 
of other academic matters of broad consequence 
which transcend • traditional departmental 
boundaries. This . includes discussion of new 
coiirses, the elimir^ation of old courses, changes 
in major requirements, teacher preparation apd 
other curriculurn matters. 

The Divisi<)n councils repor| to Ihe committees 
of the Academic Council and Graduate Commis- 
sion on matter^s of-hew courses and departmental 
requirennents.p All matters coming to the 
Academic Council and Graduate Commission 
from departments within 'the College of Arts 
and Sciences, sh6uld come through th^ division 
councils. For the composition of division coun- 
cils, see the Faculty Handboofi section oh 
Academic Organization. 1 

^ Interdisciplinary Study Committees 

These' cpmmittees administer the inter^i^scip- * 
linary program oi study in thp areas named 
in the committee titles. Current committees and 
their membership arenas follow^: ► ^ 

^ a. 'AMERICAN STUDIES COMMITTEE: 
Detweiler, Brackeriridgq, Davenpprt . ^ 

b. European studies committee: 

Carnes, Clark, * De Vo6, Uolconib, Marshall, 
Brantley/ Tiem^ann; - ~~ 
' Q. LATIN-AMERlC^N STUDIE^ COM- 
MIT^'EE: Benjamin, Ashby, Garcia, Mounce, 
Owen, Poitras, Anchado. 

c. SOCIAL SCIENCfe COMMITTEE:. 
Cai^nes, De Vos, Lindquist, ClarR. 

. THE ACADEMIC FACULTY ■ 

• The committee meiets at, the^ end of each sem- 
. ester \md makep decisions regarding students 
who am on acad^^iPprobation standing. Mem- 
bers are appoiOTed by tKe vice-president for 
academic affairs.' C^urre;nt members include . 
Thomas, Higgins) ' Grissom, Pool, Everett, 
Wheeler, West, Myers, and Biisch. 

CURRICULUJVfREVIEW-COj^ITTEE 
(AD HOC) 

This special committee established by the 
Academic Council, ha^ been especially concerned 
with review' of the general curriculum and with 



study of prog;ran^s of credit on admission. Cur- 
rent members include Austin, Brantley, Garcia; 
Goring^ McCown, McKinney, 'Myers, ' Murray, 
Hanson, ThomaS^, and West., 

COMMITTEEPN INTERNATIONAL STUDY 

J. - • * 

Originally established by the president, the 
Committee on International Study is charged with 
the responsibility of developing and coordinating 
international study opoor^unities for^ Trinity 
students,' for pronibting interest in study in other 
countries, . and for establishing a continuing 
program dedicated to th^se purposes. Member- 
< ship for 1974-75' includes Armstrong, Chitlenden, 
Mannock, Myers (chairperson), and four stu- 
dents to be appointed. - 

COMMITTEE ON-HUM AN USE . ^ 
^ AND'RESEARCH 

Thfe committee is responsible for evaluatirlg 
all proposals of research at Trinity ^Yhich involve 
people, tO; see that^ the rights- of all human 
subjects ^are -met. Current members as appointed 
for^'an' indefinite period by the yice-president 
for academic affairs, are. Mannock, Gray, and 
ehinn. / 

' .PRE-MEDICAL ADVISORY COMMITTEE , 

The Pre-Medical Advisory Committee pro-, 
vides close liaison ^between Trini)j;y ' and profes- 
sional schools in the health area. It is concerned 
with maintaining, proper undergraduate pro- 
grams, giving counsel and academic guidance,, 
jand. recidmmending students for admission to 
^medical, nursing, dental, veterinaiy science and 
other schools in* the related fields. Current mem- 
bers are Bartels, Blystone, Bremner, Clyde, 
Cdbb, Fearing, Frei, Moyer, Murray, Feet, 
Sergeant (executive secretary), and Uhficn. 

GOAL COMMITTEES 

A committee is^^ established ior each of the 
' goals in the general curricumm, with the func- 
tion of settling appeals from studenl)© in 4he 
event of inability to reach agreement^With a 
faciilty advisor as to- whether the stucjpj^t has 
met a particular goal. Procedures of -appeal and 
names of the chairpersons of the committees are 
listed in the Curriculum Manual. 

Honorary Society Selection Committees 

WHO'S WHO NOMINATING COMMITTEE , 

.Originally created by act of tjie president of 
the University, the committee selects Trinity 



students for national Who's Who nomination.' It 
has' an indefinite nunnber,of Hiemhers-, approxi- 
nriately 25 students and 10 faculty, selected by 
the dean of students for a term of one year. 
Dean OVissora is the committee executive. , 

^ 1)ANI'-X)RTF1 FKLli)WS.SKLKCTION. 

CoMi^rrn^K - 

The Dartforth Fellows JSelection Committee 
meets: annually to recommend two Trinity stu- 
dents for consideration it6 be. Danforth Fellows. 
I'he conrimittee consists of four members ap- 
pointed for one year terms by the Trinity; Haison 
offVcer for; the national Danforth Fellows organ- 
ization. The liaison officer is Professor Carnes. 

AUTONOMOUS IIO-NORARY S()CIP]TIES 

A number of autonomous honorary societies, 
both nationaj and local, exist in symbiotic 
relation to the IJniversjty. Various members of 
' the faculty, administration, and student' body 
participate tn^hese prganizations and their sel- 
ection processes, 1 )es(Tipti()ns of these and other 
^stuWent organizations are in the Student Hand 
book iind the [Jnircrsitvliullctin. * ' 



operation of the club room including re?fre;,sh- 
ments apd service. Withholding of dues by the 
Business Office is upon authorization of the 
vice-president for academic affairs. Unless other- 
yvise nptified, he will provide the Business Office 
with a list of all eligible personnel. 

Those wh6 do not wish to be members or- 
any member who desires to withdraw ^hpuld 
present a . request to the vice-president for 
academic affairs. A mail box is maintained in 
the west end of Northrup Hall (in the se'ction 
of administlrative boxes) for comrilunicatiions 
addressed to the.Faculty Club Committee. Please 
inform the committee of any matter concerning 
the club that requires action by a note in the 
mail box or by a telephone call to any member 
of the committee listed. ^ 

THE FACULTY CLUB COMMITTEE 

A Faculty Club Committee of full-time faculty 
member^ is elected annually by the membership 
to conduct the business of the ci^b. Each elected 
member serves for three years. Memb.ei;s for 
1974-75 with the date of expiration of the term 
of^* office are: 



Other OVjE^anizations and CommJ^ees 

' * .THE FArUl'TY(TAJB • 

-The Faculty Club Is an organization of full- 
time faculty .members and key administrative 
personnel. The Faculty Club is thi' social ^organi- 
zation of the faculty, operates ^unde^r i^s own by- 
laws, and elects* its governing body which is 
known as the Faculty CMuh Committee. 

Purposes served by the club m .thc^^'riame of 
the faculty include: acknovyjledgments of "signi- 
ficant incidents in the lives of the faculty, admin- 
"istratjion. staff iind their families; informal 
receptions honoring distinguished visitors to the 
campus; the honoring of retiring faculty mem-.' 
hers, and occasional parties. A club room, is 
maintained for members on the lower floor in 
the east end of Northrup Hall wh^re light re- 
freshments eye sexved Mdnday through fi'riday 
from 8 a.m. to 4 p.rfi.: Gaiests may accomp^any 
members but. as a general rule, students should 
not K invited. , / ^ 

'lies of. $00 a year are deducted from the 
. sallwy of .each membtT. Tt^n percent of this 
arrrmint is,4urned over^. by the Business Office 
to the Qommitte.e to cover' the cost of flowers, 
gifts and' *^other acknowledgments to faculty 
members and their faiYiilies and to defray the 
.cost -of receptions and special events. Th^ re- 
frpai^nder is allocated to the Food Serviqe for the 
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"Hoffer 
Rushing 



1976 

Burkett 

Norris 

Riflenhower 



1977 

Barger 
H.Wodd' 
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SECTION III 

SERVICES AN[D BENEFITS ^ 

Academic Leave 

The major purpose of an academic leave 
prograjm is to provide an opportunity for 
continued professional growth ^nd new or 
renewed intellectual achievement through study, 
writing, research, or travel. Other purposes 
include public or private service which ultimately 
serves the University program. 

PjEoposals for academic leave are submitted in 
the fall for the next academic y^ar in accordance 
with dates and procedures published by the 
committee. Approval grants full salary and 
fringe benefits for one semester or half salary and 
full fringe benefits for two semesters. The grantee 
must agree to return to Trinity for one ye^r after 
the leave. 

The academic leave program is not now 
funded. The acceptance and approval of 
proposals depend upon costs to .the University 
and availability of funds. 

See Trinity University Policies for the 
complete policy statement on academic leave. 

Athletic Tickets 

Football Season Tickets 

^ Reserved seats between the forty-yard lines foV 
five home games - 

' ' Regular Price 
$10 

Faculty P,Hce 
$5 

Basketball Season Tickets 

Reserved Seat for 10 Home Games 

Regular Price 
$20 

Faculty Price 
$5 
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Automobile Insurance 

the recommendation of the Fringe Benefits 
CommiUee, Trinity University hras approved an 
automobile insurance plan that will provi'de for 
reduced insurance rates for most employees. The 
plan will bo set up on an individual basis and will 
be paid for by the employee through payroll 
•deduction. The Canavan & Canavan Insurance 
Agency will be the agent and the Travelers 
Insurance Company will be the carrier for this 
plan. If you are interested in discu^ssing this 
coverage, please contact John Canavan at 696- 
9880. 

Automobile Parking, Registration 

University employees are required to -register 
their automobiles and obtain a parking sticker 
for each vehicle. When displayed in the proper 
place on the windshield, these stickers will 
authorize parking in assigned lots. There is a 
charge for this privilege*. 

All personnel who desire parking privileges 
are expected to comply with current published 
regulations, which are available in the Office of 
the Director of Security, Room I IbNorthrup HtjU. 

Bookstore Discounts 

All faculty members are authorized a 10 per 
cent discount on the purchase of books and 
supplies for th(Mr personal use. A^dequate 
identification is rec|iiired at the check-out counter. 

Court Duty 

p]mpl(>yees subpoenaed to serve on a jury or as 
witn(\sses will be granted the necessary time off 
with pay. '^fhis time will not be deducted from 
vacation or sick leave accrued. 

*■ Credit Union 

All teaching faculty and many administrative 
efmployees are eligible for membership services, 
including loans and savings, with the San 
Antonio Teachers Credit Union. Information is 
available from Mr. McCown, Academic 
Programs, ext. 72(Ki, or the credit unic^n, 303 S. 
Santa Rosa, 223-3161. 

Education of F'aculty Families 

Children of full time faculty members may 
receive up to a full scholarship while doing 
satisfactory work toward a baccalaureate de^ee. 
This benefit does not apply to children of staff 
members; however, staff members may apply to 
the University for special scholarship aid for 



their children. The spouses of full-time faculty 
members also may receive up to a full scholarship • 
while doing satisfactory work toward a 
baccalaureate degree. Half scholarships are the 
tnaximum given to either children or spouses for 
academic work beyond the baccalaureate degree. 

To secure a scholarship for either child ^or 
spouse, a full-time faculty member must apply to 
the vice-president for academic affairs. If the 
request is approved, the vice-president for 
academic affairs will issue a scholarship award. 
Such scholarship award will be issued before the 
September registration covering the fall and 
spring terms, and before the mirti-term covering 
the summer session. A short application form 
may be secured at tl;^e Office of the Vice-President 
for Academic Affairs and should be filed by 
September 1 and May'l. 

Scholarships for faculty children are available 
only when the student has gained admission to 
the University by the regular process and when 
the student is unmarried and living at the home 
of the full-time faculty member. When students 
marry during the ^process of earning a * 
baccalaureate degree, scholarship ^aid may be 
continued, but not when there is an interruption 
in attendance. 

For the benefit of full-time faculty' members 
who wish t() send their children to other 
institutions. Trinity University maintains 
membership in Tuition Exchange and detailed 
information concerning member schools can be 
obtained from the vice-president for fiscal affairs. 

A full-tirne faculty member may enroll as a 
scholarship student in one course each Semester, 
To secure a scholarship for himself, a full-time 
faculty member must make written application to 
the vice-president for academic affairs. If the 
request is approved, the vfce'-president for 
academic affairs will issue a scholarship award. 
Such scholarship award will be issued before the 
August registration covering the fall and spring 
terms, and before the mini-term covering the 
summer session. A short application form may*" 
0 be secured at the Office of the Vice President for 
Academic Affairs and should be filed by August 
20 and May 1. 

If a faculty member wishes to take a course for 
credit and have it appear on an official 
transcript, he must go through the regular 
admission and registration process. This means 
that the first time he takes a course for credit at 
Trinity hcpwill be charged the regular $10 fee 
charged all^tudents for setting up personnel 
records. After that initial charge, there are no 
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additional fees for the faculty member to pay. 

If a; faculty or senior staff member who has 
served the University for 10 years should die 
while serving the University, children of such 
faculty or senior staff member shall be given the 
following privileges: Whether or not such child is 
yet college age at the time of such death, if he or 
she is academically . admitted to Trinity 
University, the child's tuition will be , waived, 
provided he or she has not reached the age of 25 
years when^'application for admission is first 
- made. Such tuition waiver benefit shall not apply 
to more than four academic years, and 
attendance of such child shall be completed 
within six calendar years from his or her first 
registration, unless the University should extend 
the period because'of such student's service in the 
military forces of the-^ United States or other 
exceptional circumstances delay the student, in 
pursuing his or her college education. In addition, 
. . those regulations applying to children of -living 
faculty members will apply to children of 
deceased faculty members. 

Equal Employment Opportunity 

Trinity University does not and will not 
discriminate against any employee or applicant 
for employment because of race, color, religion, 
sex or national origin. The University takes 
affirmative action to ensure that applicants are 
employed, and that employees are treated during 
employment without reg^ird to their race,*color, 
religion,\sex or national origin. Such action 
includes, but is not limited to the following: 
employment; upgrading, demotion or transfer; 
recruitment or recruitment advertising; layoff or 
termination; rates of pay or oth^r forms, of 
compensation and selection for training, 
iilcluding^apprenticeship. y 

Hospital and Surgicell Insurance 

The University participates in the Blue Cross 
Hospitalization Plan and the Blue Shield Group 
Surgical Plan )^^hich includes major' jnedical . 
coverage. This insurance is available to all 
permanent employees and their fam^ilies oh- a 
v6luntary basis at reasonable rates. The 
University contributes one half the applicable 
premium, and the employee's share is collected 
through payroll deductions. 

If an employee does not enroll in the group 
within the first 30 days of employment, he is not 
eligible to enroll until the next anniversary daj^ 
of the Group policy. 
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Leave of Absence 

Trinity recognizes several types of leaves. In 
these cases, leave proposals are submitted to the 
Academic Leaye Committee which will handle 
the proposals as outlined in its by-laws. 

Life Insurance 

As an added protection for families of 
permanent employees, the University makes 
available a voluntary group life insurance 
program with double indemnity and 
dismemberment features. The University pays 
one half of the applicable premium for the basic 
program. « 

Military Leave 

I^embers of the National Guard or of the 
official Militia of the State of Texas, or members 
of the armed forces reserves are subject to annual 
Gall to temporary active duty. These employees 
may be granted a leave of absence without pay 
for no longer than ten working days in any fiscal 
year in order to carry out their required active 
duty. However, this leave will in no way affect th^ 
accumulation of vacation or sick leave allowance. 
A copy of the military orders raui^t be presented 
when requesting leave. 

Payroll Checks 

Faculty any^ .administrative salary checks, are 
distributed by the Payroll Office, on the 25th day 
of each monfti. The checks are inserted in wi^idow 
envelopes and placed in the faculty lockboxes 
located in the fcampus post office. Should the 25th 
day of the month fall on a Saturday, Sunday or 
holiday^ the checks will be placed in the boxes on 
thte working day preceding. Those paid on a bi- 
weekly basis pick up their checks in the PajnroU 
Office every other Friday. 

Faculty members who are employed on a 12- 
month contract will receive IKeir salaries in 12 
equal monthly installments. Those members of 
the faculty who are on a nine-month contract will 
receive their salaries in nine equal monthly 
installments beginning September 25th and 
continuing through May 25th. There is an option 
/ available' to faculty members who are on nine- 
month contract which permits thewi ,to receive 
their salary in 12 equal monthly installments. If 
they' choose this foptiqn, the faculty members 
receive the first_cHeek oA the 25th of September 
' and the final c|iecK on th^ 25th of August* 
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Reproduction Center 

Departments should prepare and submit 
standard requisitions in an amount estimated to 
cover six months' requirements fc^r copying, 
duplicating, and mail preparation. This provides 
a- line of credit against which job costs will be 
charged. Specific instructions regarding each job 
to be done should be provided to the Reproduction 
.Qenter. Secretaries are requested to submit work 
they want duplicated typed in black on white 
bond paper. Collating and stapling, |as well as 
preparation of materials for bulk mailing, is also 
available, Please notify the Reproduction Center 
of extensive projects well in advance of the 
required date so that time may be programed to 
assure the work is done when needed. ' 

Research Services 

Faculty ^^embers interested in initiating 
v^esearch or training projects should contact the 
Olffice of Research Services. Through this office 
they may obtain information On sources of 
support and receive aid in the preparation of 
proposals. This includes editorial assistance, 
duplicating and mailfng of proposals, as well as 
coordination of the necessary ihstitutional 
^ approval procedures. Faculty members are 
. encouraged to visit the office and make known 
- * their research interests and plans. 

When the award of grant or contract is 
received, the project director must confer with the 
grants account to arrive at an understanding for 
handling the business of the project. 

Retirement 

Under the Teachers Insurance and Annuity 
Association and College Retirement Equities 
Fund (TIAA-CREF) retirement plan, the. 
University's contribution is 10 p^r cent of the^ 
participating member's basic salary. This 
contribution of the University is not taxed to the 
participating member currently 'but will be taxed 
as income when he receives it during retirement. 
TIAA-CREF policy requires that participating 
e^gible members contribute a minimum of three 
pef cent of salary to their annuities through 
payroll deductions. Since, income tax is -currently 
being paid on this portion of the contribution to 
TIAA-ivREF, he will receive a tax-free portion of 
the anniiity income during retirement. 

The Internal Revenue Code provides that 
colleges, universities and certain other non-profit, 
organizations may 'place a portion of an 
employee's compensation in an annuity contract 
(not necessarily TIAA-CREF) owned by him arid 



that this p^^rtion .of compensatiori will not be 
taxed to him currently but will be taxed instead 
as h6' receives it from his annuity during' 
retirement. More information is available in the 
Payroll Office. 

Sports Club 

The validated card permits the holder to u6e 
sports facilities "during *'FREE" recreational 
periods as designated. All Sams Memorial Center 
facilities will be by registration and assignment 
only. Procedures to be u^ed are as follows: 

Bring I.D. Card to Room 125 — 8 a.m. to 1 p.m. 
daily or to Room 123 after 1 p.m. daily and on 
weekends. 

Upon registration you will receive instructions 
and identification for use of a particular facility. 

Guests — On Special Occasions, such as 
relatives 'visiting; you may request a guest pass 
from ^oom 125. This pass must be received prior 
to the time your guest participates. Weekend 
passes will have to be obtained by Friday at 6 
p.m. On all other occasions each of your guests 
will be required to pay a $2 fee. Special daily 
Sports Club membership costs $3 per person per 
day. 

Wives and/or Husbands — Students may 
purchase Sports Club memberships ror^poiise at 
$25 per semester or for $75 pe^ year. ^ • 

Sport Facility Policies — Everyone 
participating must 'follow all rules and policies 
for facility use. Violation will result in immediate 
removal from the facihlty and possible further 
disciplinary action. ■ 

Telephone sVstem 

Campus telephones proyide direct service 
through the Bell System -to "and from faculty, staff 
and student telephones. For this reason,, 
individuals and departments should be alert to 
the potential misuse of the system by 
unauthorized persons and make every effort to 
prevent such misuse. 

Operator assistance is available during 
business hours (8-5 Monday through Friday). 
Atiswering service will be available at all other 
times. The success of the direct , dial system 
depends upon each department making its 
^ Centrex number known to frequentWilers. 

Requests for new telephone services or 
changes should be authorized by signed 
memoirandum^ from the department head and 
forwarded to Business Services, attention Mary 
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Carol Becker. Such requests for additional 
telephone Stations shpuld be considered carefully 
in«the context of increased charges. 

All telephone users are reminded that polite, 
efficient telephone answering techniques 
improve the quality of service to callers from 
outside and inside the University. Faculty and 
staff are urged to answer the telephone in this 

manner: *^Good morning (afternobn), 

Department, speaking. May I help you?'' 

iCl^akes a little extra time to be polite and to 
identify oneself completely, but the improvement 
in morale and efficiency will make it worthwhile. 

Uneixiployment Compejisation: 

Trinity University, as required by federal law, 
contributes to a program of unemployment com- 
pensation. This assures that employees termin- 
ated without cause have financial protection 
according to federal standards. No deduction or 
contribution from employees' salaries is in- 
volved. 

Workmen's Compensation Insurance 

All University employees are covered by 
Workmen's Compensation Insurance provided by 
the University without charge to the employee. 
The provisions of the Workmen's Compensation 
Law are incorporated into the insurance policy 
with respect to compensation to employees for 
bodily injury by accident or disease arising out of 
and in the course of employment by the 
University. 

HOLIDAYS, SCHEDULES, 
HOURS OF OPERATION 

Holidays 

The following schedule of holidays applies to 
all faculty and staff: 

Thanksgiving Day 
Christmas Day 
New Years Day (Jan. 1) 
Good Friday afternoon 
Battle of Flowers (Friday afternoon during 
the week of April 21) / 
Independence Day (July 4) 



Hours 



* All university offices are open from 8 a.m. to 
5 p.m., Mondays through Fridays, except for 
holidays. In addition, the Admissions Office is 
staffed from 8 a.m. to 12 noon on Saturdays. 



Food Service Hours 
Dining Hall 



Breakfast — Mon.-Fri. 
Hot 

Continental 
Breakfast — Sat., Sun. 
Hot 

Continental 
Lunch — - Mon. - Fri. 
LiTnch— -Sat.,Sun. 
Dinner Mon. - Fri. 
Dinner — Sat., Sun. 

in the Refectory 



7:00 a.m. to 8:30 p.m. 
8:30 a.m. to 9:30 a.m. 

7:00 a.m. to 8:30 a.m. 

8:30 a.m. to 9:30 a.m. 
11:00a.m. to 1:45 p.m. 
11:30 a.m. to 1:00p.m. 

5:0l[)p.m. to6:30p.m. 

5:00 p.m. to 6:00 p.m. 



Breakfast — Daily 
Breakfast — 

Continental Daily 
Lunch — Mon. -Fri. 
Lunch — Sat., Siin. 
Dinner — Daily 



Refectory 

7:00 a.m. to 8:30 a.m. 



8:30 a.m. -9:30 a.m. 
11:00 a.m. to 1:45 p.m. 
11:30 a.m. to 1:00 p.m. 
5:00 p.m. to 6:30 p.m. 



|lefectory Summer Schedufe 



Breakfast — Mon. - Fri. 
Breakfast — Sat., Sun. 
Lunch — Daily 
Dinner — Daily 



7:00 a.m. to 8:30 a.m. 
7:30 a.m. to 9:00 a.m. 
11^00 a.m. to 1:00 p.m. 
5:00 p.m. to 6:30 p.m. 



The dining hall and rectory will be closed for 
vacations and at the end of the fall and spring 
semesters on the following dates during the 
1974-75 academic year: 

Fall Opening — Rectory and dining hall open 
Saturday, August 24, 19174, for the noon meal for 
resident hall students. 

Thanksgiving Holiday — Refectory will be 
open through Thanksgiving holidays/iDining hall 
will close after lunch 'Wednesday, November 27, 
1974, and open for breakfast Monday, December 
2, 1974. 

Christmas Holiday — Dining hall will close 
after lunch Friday, December 20, 1974, and open 
for dinner Tuesday, January 7, 1975. Refectory 
closes after dinner Saturiday, December 21, 1974, 
and (Jpens for lunch. 

Spring Vacation — Dining hall closes after 
lunch Thursday, February 27, 1975, and opens 
Monday for the evening meal on Marcli 10, 1975. 
Refectory closeWfEer dining Thursday, February 
27, 1975, and opens for the evening meal Mon^ 
day, March 10, 1975. 
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Easter Refectory remains open during 
Easter. Dining hall closes Thursday, March 27; 
1975, after dinlier. and opens for breakfast 
Monday, March 31, 1975. 

End of School Closing May 1975 — Dining 
hall closes after evening meal P'riday, May 9, 
1975. Refectory closes after evening meal Wed- 
nesday, May 14, 1975. 

SPECIAL HOURS 



Summer Terms 



Bookstore 



/Regular Hours: 
Mon. - Fri. ' . 
Mon. -Thurs.' 
Saturday 
Summer — Mon. 



Kri. 



Registration Periods: 
Aug. 27 - Aug. 29 
and January 7 only 
Sunday 



8:00a.rn. to 4:00 p.m. 
6:00 p.m. to 7:00 p.na. 
9:30 a.m. to 12:00 p.m. 
8:00 a.m. to 4:00 p.m. 

8:00 a.m. to 4:00 p.m. 
6:00p,m. to 8:00 p.m. 

CLOSED 



Chapel 

Daily — Weekdays 
Tours — Weekdays 
Chapel Service — Sun. 
Holy Communion — , 
F'irst Sun. of month 



6:00 a.m. to 10:00 p.m. 
8:30 a.m. to 4:30 p.m. 

11:00 a.m. 



Mon. - Fri. 
Saturday 



Mon. - Fri, 
Saturday 



University Cashier 

8:15 a.m. 



Student Bank 



10:00.a.m. 



to 3:30 p.m. 
CLOSED 



8:30 a.m. to 12:30 p.m. 
1:30 p.m. to 3:30 p.m. 

CLOSED 



Library Hours 

Following are the schedules of opening for 
the two long terms and summer terms that are 
observed by both the George Storch Memorial 
Library and the Chapman Graduate Library. 



Fall and Spring Semesters 



Mon-Thurs. 

Fri. 

Sat. 

Sun. 



8:00 a.m. to 11:00 p.m. 
8:00 a.m. to 5:00 p.m. 
9:00 a.m. to 5:00 p.m. 
1:30 p.m. to 11:00 p.m. 



JVIon. -Thurs. 

Fri. 

Sat. 

Sun. 



8:00 a.m. to 10:00 p.m. 
8:00 a.m. to 5:00 p.m. 
9:00 a.m. to 1:00 p.m. 
1:30 p.te. to 10:00 p.m. 



Holiday schedules and between semester 
schedules will be posted on thes doors and an- 
nounced in the news media. 

Swimming Pool — Faculty and student use 



Mon. - Fri. 



3:30 p.m. to 5:3pp.m. 
7:00 p.m. to 8:30 p.m. 
Sat.,Sun.v 1:00 p.m. to 5:00 p.m. 

Groups wishing special swim parties may re- 
quest opening for this purpose. 

Tennis Courts — Faculty and student use 

y 

Except when classes or varsity practice are 
scheduled 



Mon. - Sat. 
Sun. 



8:00 a.m. to 8:00 p.m. 
1:30 p.m. to 8:00 p.m. 



Sams Center 



Hours for Sams Center faculty and student 
recreation, including bowling. There are facilities 
for such sports as handball, paddleball, basket- 
ball, and weight training when not in use by 
formal programs." 



Mon. -Thurs. 

Fri. 

Sat. 

Sun. 



8:00 a.m. to 9:30 p.m. 
8:00 a.m. to 11:00 p.m. 
10:00 a.m. to 11:00 p.m. 
1:00 p.m. to 9:30 ^9:30 p.m 



Coates University Center 



Mon. - Sat. 
Sun. 



8:00 a.m. to 11:00 p.m. 
1:00 p.m. to 11:00 p.m. 



Summer closing time is 8 p.m. 

Infirmary 

The Infirmary is open and staffed 24 hours a 
day, except from Commencement to Fall Regis- 
tration, where hours are 8:00 a.m. to 4:00 p.m. 
Monday through Friday. I^rses are on call at all 
other hours during the summer. 
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Athletic Schedules 



Football 

s 

Sept. 7 Monterrey Tech San Antonio 7:30 p.m. 

Sept. 14 Univ. of Ark. atMonticello ..." 

. . . Monticello, Ark. 7:30 p.m. 

Sept|2*^pen Date 

Sept. 28 Texas Lutheran College San Antonio 7:30 p.m. 

Oct. 5 Ouachita Baptist College . . 6an Antonio 7:30 p.m. 

Oct. 12 ^ McMurry College San Antonio 7:30 p.m. 

Oct. 19 New-Mexico Highlands University . . . 

. . . San Antonio 7:30 p.m. 

Oct. 26 Austin College Sherman 2:00 p.m. 

Nov. 2 University of the South ... Sewanee^Tenn. 2:00 p.m. 

Nov. 9 McMurry College .Abilene 2:00 p,m. 

Nov. 16 Millsaps College s^. . . . Jackson^ Miss. 2:00 p.m. 

*Honijecoming 



Nov. 30 
Dec. 3 
Dec. 6-7 
Dec. 10 
Dec. 13 
Dec. 
Jan. 
Jan. 
Jan. 
Jan. 
.Jan. 23 
Jan. 27 
Jan. 29 



16 
9 
10 
17 
.20 



Feb. 
Feb. 
Feb. 
Feb. 
Feb. 
Feb.r2 
Feb. 25 



1 

3 
7 
12 
IT) 



Basketball 

Tarleton State Stephenville 

Texas A&I San Antonio 

Dallas Baptist Tournament Dallas 

Texas A&I Kingsville 

Angelo State San Antonio 

Southwestern University .... Georgetown 

' Dallas Baptist College San Antonio 

East Texas Baptist . . . ; San Antonio 

Ausjbin College Sherman 

Texas Lutheran College San Antonio 

St. Edward's University San Antonio 

Angelo State University San Angelo 

Southwestern University .... San Antonio 

LeToumeau College Longview 

East Texas Baptist Marshall 

St. Edward's University Austin 

Texas Lutheran College Seguin 

Austin College San Antonio 

Oklahoma Christian San Antonio 

Pan American Edinburg 



7:30 p.m. 



7:30 p.m. 

7:30 p.m. 
7:30 p,m. 

7:30 p,m. 
7:30 p.m. 

7:30 p.m. 



7:30 p.m. 
7:30 p.m. 
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